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This publication is designed to provide accurate information in regard to WWHA'’s Housing Choice Voucher Program.
It is distributed with the understanding that the WWHA is not engaged in rendering legal, accounting, or other professional
services. If legal advice or other expert assistance is required, seek the services of a competent professional.



WWHA'’s Housing Choice Voucher Program
Three-Way Partnership

WWHA's
Responsibilities:

Determine family eligible for
Housing Choice Voucher par-
ticipation.

Approve units and leases.
Review and approve rental
amount for each unit.
Determine family eligibility an-
nually.

Inspect subsidized units annu-
ally.

Conduct special inspections.
Ensure landlords and families
comply with program rules.
Provide families and landlords
with prompt, professional ser-
vice.

Calculate family share of the
rent and the Housing Assis-
tance Payment (HAP).

Issue Housing Assistance Pay-
ments (HAP) in a timely man-
ner.

Establish utility allowances.

Owner
Responsibilities:

Screen families who apply to
determine suitability as renters.
Comply with Fair Housing laws.
Maintain the housing unit by
making necessary repairs, in
accordance with State law and
Housing Quality Standards.
Comply with the terms of the
HAP Contract.

Collect the rent due from the
family.

Comply with and enforce the
lease.

Family
Responsibilities to the
Owner and WWHA:

o Abide by the terms of the
lease.

e Payrenton time.

e Maintain and take care of the
housing unit.

 Provide utilities that are not
furnished by the landlord.

o Keep utility accounts current.

o Be responsible for damages to
the unit or premises beyond
normal wear and tear.

o Abide by WWHA Family Obli-
gations.




CHAPTER 1: The Housing Choice Voucher Rental Assistance
Program Overview

The Housing Choice Voucher Program (HCVP) is the federal government’s major program
for assisting very low-income families, the elderly, and the disabled to afford decent, safe,
and sanitary housing in the private market. Housing assistance is provided on behalf of the
family or the individual; participants are able to find their own housing including single-family
homes, townhouses, and apartments. The participant is free to choose any housing that
meets the requirements of the program.

Throughout this Guide, “voucher program” may be used to refer to the HCVP for simplifica-
tion.

Housing Choice Vouchers are administered locally by public housing agencies (PHAs). The
PHAs receive federal funds from the U.S. Department of Housing and Urban Development
(HUD) to administer the voucher program. A family that is issued a housing voucher is re-
sponsible for finding a suitable housing unit of their choice where the owner agrees to rent
under the program. This unit may include the family’s present residence. Rental units must
meet minimum standards of health and safety as determined by the PHA. A housing subsidy
is paid directly to the landlord on behalf of the participating family. The family is responsible
for paying the difference between the actual rent charged by the landlord and the amount
subsidized by the program.

Housing Choice Voucher Program Landlords Help:

« Maintain housing stock in the community.
« Foster upward mobility for families of low income.

« Foster stabilty in neighborhoods.




The PHA will Disapprove the Owner for the Following Reasons:

e HUD has informed the PHA that the landlord has been debarred, suspended, or
subject to a limited denial of participation under 24 CFR part 24.

o HUD has informed the PHA that the federal government has instituted an
administrative or judicial action against the landlord for violation of the Fair
Housing Act or other Federal equal opportunity requirements and such action is
pending.

o HUD has informed the PHA that a court or administrative agency has determined
that the landlord has violated the Fair Housing Act or other federal equal
opportunity requirements and such action is pending.

o Unless their lease was effective prior to June 17, 1998, the landlord may not be a
parent, child, grandparent, grandchild, sister, or brother of any family member.
The PHA will waive this restriction as a reasonable accommodation for a family
member who is a person with a disability.

e In cases where the landlord and tenant bear the same last name, the PHA may, at
its discretion, require the family and/or landlord to certify whether they are related
to each other in any way.

« The landlord has violated obligations under a housing assistance payments con-
tract under Section 8 of the 1937 Act (42 U.S.C. 14371).

e The landlord has committed fraud, bribery, or any other corrupt act in connection
with any Federal housing program.

« The landlord has engaged in drug-related criminal activity or any violent criminal
activity.

o The landlord has a history or practice of non-compliance with the Housing Quality
Standards (HQS) for units leased under the tenant-based programs, or with
applicable housing standards for units leased with project-based Section 8
assistance, or leased under any other Federal housing program.

« The landlord has a history or practice of renting units that fail to meet State or local
housing codes.




CHAPTER 2: Five Easy Steps to Becoming a Housing Choice
Voucher Program Landlord

As a participating landlord in the Housing Choice Voucher Program, you are required to maintain your
rental unit in compliance with local housing codes, as well as HUD-established Housing Quality Standards
(HQS) guidelines. It is the landlord’s responsibility to screen and select a tenant, execute the lease, exe-
cute the Housing Assistance Payment (HAP) Contract, collect a security deposit, and collect the family’s
portion of the rent.

Become a Housing Choice Voucher Program Landlord in 5 Easy Steps:

Owner/Landlord Finds
Section 8 Voucher
Program Tenant

Owner/Landlord
Screens and
Approves Tenant

WWHA Approves
Request for Tenancy and
Unit Passes Housing

Quality Standards (HQS)
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Assistance
Payment
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Lease are
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Assistance
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Owner/Landlord




Step 1: Find a Housing Choice Voucher Program Tenant

A family must locate a housing unit that meets the program guidelines. A family may
choose to move anywhere within Walla Walla or Columbia Counties, provided the unit
meets Housing Quality Standards and the rent is deemed “reasonable” by WWHA and
acceptable to the owner.

WWHA will issue the participating family a voucher. The owner is responsible to check
the expiration date on the voucher. In addition, the owner should consider the size of the
unit in relation to the applying family.

For a unit to be approved, it must meet the following requirements:

« The rent for the unit must be appropriate for the type, size, condition, and location of
the unit.

e The unit must pass Housing Quality Standards (HQS) Inspection.

o The landlord must be willing to enter into a contract with WWHA and comply with
program rules.

Step 2: Owner/Landlord Approves Tenant

The owner is responsible for screening and selecting a suitable family for tenancy.
WWHA certifies that the family is eligible to receive Housing Choice Voucher assis-
tance.

The owner should use the same screening procedures used for non-subsidized tenants.
The owner is under no obligation to lease to a family with a Housing Choice Voucher.
However, the owner may not discriminate against any prospective tenant on the basis of
age, race, creed, color, sex, religion, disability, national origin, family status or source of
income. With written consent from the tenant, WWHA will provide prospective landlords
with names and phone numbers of current and previous landlords.

The owner should review the family’s voucher for expiration date and bedroom size ap-
proval. Note: if the unit is larger or smaller than the family’s approved voucher size, it
does not necessarily mean the unit will not qualify.

It is the family’s responsibility to complete the Request for Tenancy Approval (RTA) form
and submit it along with a blank copy of the lease agreement for WWHA approval. The
HUD Tenancy Addendum must be signed and attached to all leases submitted by own-
ers. An inspection will be scheduled once the RTA has been submitted and approved.

According to Washington State Law, (Chapter 59.18 RCW, Residential Landlord-Tenant
Act), a landlord shall permit, upon request, at the expense of the person with disability,
reasonable modifications necessary to afford the person with a disability full enjoyment of
the housing accommodations.




STEP 3: WWHA APPROVES REQUEST FOR TENANCY AND UNIT PASSES HQS

Actions Before Lease Term
The following must always be completed prior to the beginning of the initial
term of the lease for a unit:

e The PHA has inspected the unit and determined it satisfactory to HQS guidelines.
e The PHA has determined the landlord has established a reasonable rent.
e The PHA has approved leasing the unit in accordance with program requirements.

e The landlord and tenant have executed the lease, including the HUD-prescribed
tenancy addendum.

o When the gross rent exceeds the applicable payment standard for the family, the
PHA must determine that the family share (total family contribution) will not be more
than 40% of the family’s monthly adjusted income.

Lease Review

WWHA will review the lease, particularly noting the qualifications of optional charges
and compliance with regulations and state and local law. Responsibility for utilities, ap-
pliances, and optional services must correspond to those provided on the Request for
Tenancy Approval. The HUD-prescribed tenancy addendum must be included in the
lease word-for-word before the lease is executed.

The Lease Must Specify:
o Owner and tenants’ names that will reside in the unit.

e The address of the rental unit (including apartment number, if applicable).
e The amount of the monthly rent due to the owner.
e The utilities and appliances to be supplied by the owner.

e The utilities and appliances to be supplied by the family.

Unit Approval

All units must pass a Housing Quality Standards (HQS) Inspection prior to the execu-
tion of the Housing Assistance Payment Contract. The unit must also pass an annual
HQS Inspection.

WWHA encourages owner participation in the HQS Inspection. When the unit passes
the HQS Inspection, WWHA will approve the unit for assistance at the rent WWHA de-
termines reasonable. Payments cannot cover a time period prior to both the unit pass-
ing an inspection and the tenant having keys. If the unit fails to pass inspection within
the prescribed timeframe (not usually more than 30 days), WWHA will void the Request
for Tenancy and the family may select another unit. An HQS Inspection Checklist is
provided in the back of this Guide.




STEP 4: HAP CONTRACT AND LEASE ARE SIGNED

Housing Assistance
Payment (HAP)
(portion paid by WWHA)

+

Family Rent to Owner
(portion paid by The Family)

RENT TO OWNER

(Paid monthly under HAP Contract)

If the unit passes the HQS Inspection and the rent is deemed reasonable by WWHA
and acceptable to the owner, then WWHA will offer the owner a Housing Assis-
tance Payment Contract (HAP Contract).

The “Rent to Owner” is the complete monthly rent payable to the owner under the
terms of the lease including HAP payment and tenant rent:

HOUSING ASSISTANCE PAYMENT is the monthly assistance payment by the
WWHA to the owner for rent under the terms of the lease.

FAMILY RENT TO OWNER is the amount payable by the family as rent to the own-
er. Generally, the family pays approximately 30% of adjusted gross income. Howev-
er, this amount will vary based on the family’s responsibility for utility payments.

To determine if the rent proposed by the owner is reasonable, WWHA is required to
compare the proposed rent to the rent charged for comparable “unassisted” or un-
subsidized units in the area. WWHA will compare size, location, quality, amenities,
housing services, age of the unit, unit type, maintenance and utilities with comparable
rental units in the same neighborhood.

HUD TERMS USED FOR RENT DETERMINATION:

Utility Allowance

A utility allowance is the estimate of the average monthly utilities expenditure neces-
sary for a household. If utilities are included in the rent, there will not be an allow-
ance. Allowances vary by unit size and type of utility. The landlord is responsible for
utility payments for properties with two or more units that are not separately metered.

Fair Market Rent (FMR)
Figures are determined by HUD and represent the mid-range value for rents in the
area according to bedroom size.

Payment Standards

The maximum Housing Choice Voucher assistance payment for a family based on
established payment standards for the bedroom size of the unit for which the family
has qualified. Payment standards are determined by the WWHA Board of Commis-
sioners.

HOW THE RENT IS DETERMINED:

o The owner requests what he or she charges for rent for the unit when no subsidy
is involved.

o WWHA compares that figure to similar units in the same neighborhood to deter-
mine whether the requested rent is “reasonable”. All rents are adjusted to reflect
utilities paid by the tenant.

« This figure is compared against the “payment standard,” or the maximum amount
the WWHA can pay for a family according to bedroom size for which the family
has qualified.
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« The tenant pays approximately 30% of the household income toward rent in the
first contract year; WWHA pays the balance.

e Tenants cannot pay more than 40% of their adjusted income toward rent in the
first year. If the rent for the unit and the tenant’s income are such that the tenant
would be paying more than 40%, the tenant must find another unit that charges a
lower rent.

The lease is executed between the owner and the family and it runs concurrently with
the HAP Contract. The HAP Contract is executed between WWHA and the property
owner. When the HAP Contract ends, so does the lease (and vice versa).

The initial term of the lease must be for six months or one year.

The lease may provide for automatic renewal after the initial term on a month-to-
month basis.

WWHA will not authorize the family to move during the first term without written re-
lease from the landlord. After the first year of the lease, the family may terminate the
tenancy in accordance with the terms of the lease. All new and revised leases are
subject to WWHA approval.

SECURITY DEPOSITS

Families are responsible for payment of security deposits, if charged by the owner.
In the WWHA Housing Choice Voucher Program, the security deposit may not ex-
ceed deposit amounts charged in the private market practice and may not exceed
deposit amounts charged to unassisted tenants.

Step 5: Housing Assistance Payment (HAP) to Owners

Once the HAP Contract and the lease are signed, WWHA will make the initial pay-
ment and will continue to make monthly payments to the owner, as long as the family
continues to meet eligibility criteria and the unit qualifies under the program.

WWHA will make Housing Assistance Payments directly to the owner by automatic
direct deposit. The owner is responsible for collecting the family’s portion of the rent.

11



CHAPTER 3: Annual Requirements of the Housing Choice
Voucher Program

HUD requires that the following events take place annually:

1) Annual Re-certification

The family must be re-certified annually to determine continued eligibility for the
program and the correct level of assistance based on household income and family
composition. The owner will receive notice of any change in the Tenant Rent or
Housing Assistance Payment.

2) Annual Housing Quality Standards Inspection

Housing Quality Standards (HQS) represent the minimum nationwide standards
established by HUD. The unit must be inspected and meet Housing Quality
Standards at least every two (2) years. However, an inspection may occur more
frequently if a life-threatening violation is reported or a municipality or other party
requests a special inspection.

If the unit fails an HQS inspection, the owner must take corrective action within the
specified period of time, unless WWHA approves an extension. |f corrective action is
not taken, WWHA will abate (stop) the HAP payment. If an HQS violation is life
threatening, the owner must correct the defect within 24 hours. If repairs are not
made on the 24-hour emergency items, WWHA will abate the HAP payment and
terminate the HAP Contract effective the end of the following month.

If it is determined the family caused the HQS deficiencies, corrective action by the
family must be taken within 30 days, unless WWHA approves an extension. If
corrective action is not taken, WWHA may terminate the family’s assistance.

If it is determined the HQS deficiencies are the owner’s responsibility, corrective
action must be taken within 30 days, unless WWHA approves an extension. |f
corrective action is not taken, WWHA may terminate the HAP Contract.

Special Inspections

Tenants can request a special inspection after requesting work to be done by the
owner, if the work is not completed in a timely manner. However, owners may
request a special inspection for damages.

Abatement Means “STOP PAYMENT” of All Landlord Checks

If at any time it is determined that the unit does not meet HQS, WWHA will notify the
owner in writing and provide a reasonable period of time in which to make repairs. If
repairs are not made within the specified time period, WWHA is required to abate
(stop) HAP payments. If a payment is abated, the family is still responsible for their
portion of the rent only. WWHA will not make the HAP payment.




If the unit does not meet HQS, HAP payments will not resume until repairs are
made. Furthermore, there will be no retroactive payments for the period of time
for which the unit has been under abatement for non-compliance with HQS.

Local Housing Codes

If WWHA receives notice from a municipality that a unit is in serious violation of a
housing code, WWHA will proceed with a Special Inspection. If documented de-
ficiencies are not corrected within the time allotted by WWHA (usually 30 days),
the unit will be abated. If an HQS breach is life threatening, the owner must cor-
rect the defect within 24 hours.

Rent Adjustments

1. The owner may not increase the rent during the first term of the lease. After
the first lease term, the owner may request an rent adjustment by submitting a
minimum 60-day notice to the tenant AND to WWHA.

2. Requests for rent adjustments must be made to the WWHA in writing. Re-
quests must be submitted at least 60 days prior to the contract anniversary date.

3. Allincreases in rent must be deemed “reasonable”’.

4. WWHA will provide written notice to both the landlord and the family of any
adjustments to HAP payments or the family’s contribution.

13



CHAPTER 4: Lease and HAP Contract Termination

The HAP Contract Terminates IF:

THE OWNER EVICTS THE FAMILY

The owner may evict the family only by instituting a court action. The owner must give
the family written notice of grounds for eviction at or before commencement of the
eviction action. The owner must give WWHA a copy of any eviction notice or lease
termination given to the family.

THE FAMILY TERMINATES THE TENANCY
The family may terminate the tenancy at any time after the first term of the lease with
proper notice to the owner. Proper notice is defined in the lease.

THE FAMILY MOVES FROM THE UNIT

A family is required to give the owner notice in accordance with the lease terms before
moving from a unit. Washington State law requires that at least a 20-day written notice
is given. After the first term of the lease, WWHA will allow a family to move if they have
not already entered into a new lease. Upon request, a family will be issued a new
voucher to move within 60 days of issuance. Housing assistance payments will only be
paid while the family is living in the contract unit.

WWHA TERMINATES THE FAMILY’S ASSISTANCE
WWHA will provide both the owner and the family with advance written notice if the
family is being terminated from the program.

When the family is terminated from the Housing Choice Voucher Program, the HAP
Contract automatically terminates and the tenancy then becomes “unassisted”.




CHAPTER 5: Lead-Based Paint Regulations

Lead-based paint rules apply to all housing constructed before 1978

N
e

ALL tenants must be provided with a copy of the HUD/EPA pamphlet, “Protect Your
Family from Lead in Your Home”. This document, EPA747-K-9401 is available
through the Government Printing Office. (Photocopies are permissable.) (See below
for Lead-Based Paint Regulations.)

The owner and the family must complete and sign a “Disclosure of Information
on Lead-Based Paint and/or Lead-Based Paint Hazards ” form. This form must
be kept on file by the landlord for at least three (3) years. The owner is required to
disclose any known lead-based paint hazards to the family.

Conditions Requiring Clearance Testing
Testing for lead is required if all three of the following conditions exist:
« Unit was constructed before 1978.

o Achild under the age of 6 is living in the unit or routinely at the unit, or there is a

. }_’— pregnant occupant.
C_‘/ .‘) o Defective paint, e.g. chipping, peeling, chalking, flaking paint or clear finish.

For more information on project-based requirements and/or lead paint in general, visit
the HUD website at www.hud.gov.

During inspections, all units with deteriorated or damaged paint, meeting the above
conditions, will be assumed to have lead-based paint (LBP) unless the paint has
been tested and deemed free by a licensed Lead Inspector or Risk Assessor. Al
deteriorated paint must be stablized by properly trained persons. Stabilization must
be completed before the unit is occupaied, or within the time allotted by WWHA.

Only properly trained individuals may work on LBP or paint assumed to be LBP.
Clearance testing is required after repairing LBP. After completion of work involving
LBP (or what is assumed to be LBP), the owner must have lead wipe samples se-
cured by a Risk Assessor and the dust levels must be below HUD defined levels.

If there is a child with an Elevated Blood Level (EBL) under the age of six (6) living in

the unit, a Lead Risk Assessment of the unit and its common areas must be complet-
ed within 15 days of notification. (A child demonstrating Elevated Blood Levels is one
determined to have excess lead levels in the bloodstream.) The assessment may be
performed by the Health Department or a licensed contractor.

For more information, contact the local Health Department at 509-527-3290 or the
National Lead Information Center at 1-800-LEAD-FYI. Owners may also contract
with Environmental Consultants to assist with compliance with LBP regulations. You
will find consultants listed in the local Yellow Pages.
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LEAD-PAINT DISCLOSURE - sample

Disclosure of Information on Lead-Based Paint and/or Lead-Based Paimt Hazards

Lead Warning Staternent

Every purchaser of any interest in residential real property on which a residentiol dwelling was built prior to 1978 s
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning. Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient. behavioral problems, and impaired memovy.  Leod
polsoning aso poses a particular risk to pregnant women.  The seller of any inferest in residential real properfy is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of anmy known lead-based paint hazards. A risk assessment or inspection
Jfor possible lead-based paint hazards is recommended prior fo purchase.

Seller's Disclosure
sence of lead-based paint and/or lead-based paint hazards (chedk (i) or (i) below):

lea asedpLint and/or ad-baseld int hazards eprsent nthehouslng

explain).
R R Y
erige of le d/oil:ﬁ- paint zardshthehouL‘ng
ble 0 P(;T i) belowy.

@
(
Sel ap
W&C\%S’aj o
0] Ier d alljavdilable records 'epo pertainina to lead-

ds|lin the housing (list/documents
l Ee:llef has no ne%rts m 7\ ning to lead-hased paint ahd/or lead-basgd paint

Purchaser has received copies of all information listed above.

{d} Purchaser has received the pamphilet Protect Your Famnily from Lead in Your Home.
(g} Purchaser has (chedk (i) or (i) below):
fi received a 10-day opportunity {or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or
(i} waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.
Agent's Acknowledgment (initial)
if) Agent has informed the seller of the seller's obligations under 42 US.C. 4852(d) and is
aware of his/her responsibility to ensure compliance.
Certification of Accuracy

The fallmumg.epartlﬁ have reviewed the iInformation above and certify, to the best of thelr knowledge, that the
information they have provided is true and accurate.

Seller Date Seller Date
Purchaser Date Purchaser Date
Agent Date Agent Date
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CHAPTER 6: Avoid These Common Owner Violations

In order to avoid the most common program violations, an owner should:

« Always maintain the unit in accordance with HQS standards.
o Never accept HAP payments from WWHA for vacant units.

o Never demand or accept “side” payments from a family.

A side payment is any money paid by the tenant to the owner for rent that is not in
the approved contract rent. This includes payments for utilities not specified as a
tenant responsibility. Utilities must be paid in accordance with the contract terms.

WWHA is committed to providing excellent service to participating Housing Choice
Voucher Program families and property owners. The success of this program relies
on WWHA being able to contract with property owners and managers who offer
quality, affordable housing.

If you have questions regarding the Housing Choice Voucher Program, contact our
Rental Assistance Department via email at Rental_Assistance@wallawallaha.org.

Visit our website at www.wallawallaha.org. You will find additional program
information, such as commonly used forms and links to other important housing

resources.




CHAPTER 7: Glossary of Housing Choice Voucher Terms

ABATEMENT

The period of time when Housing Assistance Pay-
ments are not made to the property owner because
the assisted unit does not meet Housing Quality
Standards. Retroactive payments are not paid for the
time the unit is in non-compliance. If the housing as-
sistance payment is abated, the family is still responsi-
ble for their share of the rent.

DRUG-RELATED CRIMINAL ACTIVITY

The illegal manufacture, sale, distribution, use, or the
possession with intent to manufacture, sell, distribute
or use, of a controlled substance as defined in Section
102 of the Controlled Substance Act). [21 U.S.C. 802]

DRUG TRAFFICKING

The illegal manufacture, sale, or possession with in-
tent to manufacture, sell, or distribute a controlled sub-
stance.

EXCEPTION RENT
An amount that exceeds the published Fair Market
Rent.

FAIR MARKET RENT

The rent including the cost of utilities (except tele-
phone) as established by HUD for units of varying siz-
es as compared to similar privately owned units in the
housing market area. All Housing Choice Voucher
units, while modest, must be decent, safe, and sani-
tary with suitable amenities.

FAMILY/PARTICIPANT

A family that has been admitted to the Housing Choice
Voucher program and is currently assisted in the pro-
gram.

FAMILY RENT TO OWNER
The portion of rent paid by the tenant to the property
owner.

GROSS RENT

The sum of the “Rent to Owner” plus any utility
allowance. If there are no tenant-paid utilities, the
“Rent to Owner” becomes the “Gross Rent”.

HOUSING AGENCY (HA) PUBLIC HOUSING
AGENCY (PHA)

Any state, county, municipality, or other governmental
entity or public body authorized to engage in or assist
in the development or operation of housing for low-
income families.

HOUSING ASSISTANCE PAYMENT (HAP)

The monthly assistance payment by a Public Housing

Authority including:

1. A payment to the property owner for rent due
under the family’s lease.

2. An additional payment to the family if the total
assistance payment exceeds the “Rent to Owner”.
This additional payment is known as a “Utility
Reimbursement Payment”.

HOUSING ASSISTANCE PAYMENT (HAP)
CONTRACT

A written contract between the PHA and the owner for
the purpose of providing housing assistance payment
to the property owner on behalf of an eligibile family.
It defines property owner and PHA responsibilities.

HOUSING QUALITY STANDARDS (HQS)
HUD minimum quality standards for housing assisted
under the Housing Choice Voucher Program.

HUD
The U.S. Department of Housing and Urban
Development.
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LANDLORD

The legal property owner, the owner’s
respresentative, or the managing agent, as
designated by the owner.

LEASE

A written agreement between an owner and a tenant
for lease of a dwelling unit to the tenant. The lease of
a unit establishes the conditions for occupancy of the
dwelling unit by a family with Housing Assistance Pay-
ments under a HAP Contract between the property
owner and the PHA. In cooperative housing, a written
agreement between a member’s family with Housing
Assistance Payments to the cooperative under a HAP
Contract between the cooperative and the PHA.

LOW-INCOME FAMILY

A family whose annual income does not exceed 80%
of the median income for the area as determined by
HUD.

OWNER
Any person or entity with the legal right to lease a unit
to a participating family.

PARTICIPANT/FAMILY

A family that has been admitted to the Housing
Choice Voucher Program and is currently assisted
under the program.

PAYMENT STANDARD

The maximum monthly assistance payment for a fami-
ly assisted in the voucher program (before deducting
the total tenant payment by the family).

PORTABILITY

The ability of a family to move to a dwelling unit with
Housing Choice Voucher assistance outside of the
jurisdiction of the housing authority that initially issued
the voucher.

REASONABLE MODIFICATION OF RENTAL UNIT
The Fair Housing laws allow persons with disabilities
to make adjustments to their rental units at their own
expense.

REASONABLE RENT

Rent to owner that is not more than either:

1. The rent charged for comparable units in the pri-
vate, “unassisted” market.

2. The rent charged by the owner for comparable
unassisted units in the same building or premises.

RECERTIFICATION

(Also known as annual re-examination.) The process
of securing documentation of the family’s total income,
used to determine the rent the tenant will pay for the
12-month contract (assuming no interim changes are
reported by the family).

RENT ADJUSTMENT

In accordance with HUD regulation a property owner
may request a rent increase or decrease in the “Rent
to Owner”. Requests for rent adjustments may be
made annually and must be made 60 days prior to the
contract anniversary date. When an adjustment is
made, the PHA will determine whether the rent is
reasonable.

RENT TO OWNER

The monthly rent payable to the property owner under
the terms of the lease. Rent to Owner includes
payment for any services, maintenance, and utilities to
be provided by the owner in accordance with the
lease.

REQUEST FOR TENANCY APPROVAL (RTA)

A form provided by the PHA, to be completed by the
owner and the family, used by the PHA to determine if
the unit is compatible with requirements and eligible
for the program.

SECURITY DEPOSIT

A dollar amount, which can be applied to unpaid rent,
damages, or other amounts to the owner under the
lease.

SUBSIDY STANDARDS

Standards are established by a PHA to determine the
appropriate number of bedrooms and the amount of
subsidy for families of varying size and composition.

TENANCY ADDENDUM
A HUD-designed addition to an owner’s lease that
includes (word for word) all HUD-required language.

TENANT
The person or persons who execute a lease as lessee
of a dwelling unit.
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TENANT RENT

The rent amount payable monthly to the owner by the
family participating in the Housing Choice Voucher
Program.

TOTAL TENANT PAYMENT
The total amount the HUD rent formula requires the
tenant to pay toward rent and utilities.

UNIT/HOUSING UNIT

Residential space for the private use of a family. The
size of a unit is based on the number of bedrooms
contained within the unit.

UTILITY ALLOWANCE

The PHA’s estimate of the average monthly utilities
needed for an energy conscious household. If all utili-
ties are included in the cost of rent, there will be no
utility allowance. The utility allowance will vary by unit
size and type of utility.

VERY-LOW INCOME FAMILY

A low-income family whose annual income does not
exceed 50% of the median income for the area in
which they reside.

VIOLENT CRIMINAL ACTIVITY

Any illegal criminal activity that includes use, attempt-
ed use, or threatened use of physical force against the
person or property of another individual.

VOUCHER (RENTAL VOUCHER)

A document issued by the PHA to a family selected
for admission to the Housing Choice Voucher Pro-
gram. The voucher contains the terms of the voucher,
bedroom size authorized for the family, and family
obligations. The voucher also details procedures for
PHA approval of a unit.
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CHAPTER 8: HQS Inspection Checklist

Listed below are the most common reasons that units fail Housing Quality Standards
(HQS) Inspections. Please pre-inspect your unit carefully before the scheduled in-
spection date. WWHA will not enter into a HAP Contract with you until the unit
passes an HQS Inspection.

The 9 areas that wil be reviewed for HQS are:
Living Room

Kitchen

Bathroom

Other Rooms Used for Living

Secondary Rooms (not used for living)
Building Exterior

Heating and Plumbing

General Health and Safety

Paint Condition

©oNoRWN =S

All ceilings, walls, and floors must be strong, sturdy, and in their permanent position.

A working smoke detector must be installed on every level of the unit, including the basement and
outside of sleeping rooms. If any family member has hearing loss, a smoke detector for the hearing
-impaired must be installed.

The entire unit -- inside and out, including window frames -- must be free from cracking, scaling,
peeling, chipping, and loose paint. THIS HELPS PREVENT EXPOSURE TO POSSIBLE LEAD-
BASED PAINT HAZARDS.

Every room used for living must have either two working outlets or one working outlet and a
permanently installed light fixture. At minimum, each bathroom must have a permanently installed
light fixture.

All light switches and outlets must have secured plate covers installed.

All windows and doors must be weather-tight and secured when closed.

Every bedroom must have at least one operable window for ventilation.

All operable windows must have a mechanism to secure them when open and lock them when shut.
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If there is a toilet that is not hooked up to water or sewer lines, it must be repaired prior to
occupancy. If the toilet is removed, the drain must be sealed to prevent rodent and sewer gases
from escaping into the unit.

The bathroom must have either an operable window or exhaust fan for ventilation.

The hot water tank’s pressure release valve must have a discharge line extending down to within
six inches from the floor.

The flue pipes leading from the furnace and hot water tank must be sealed where they enter the
chimney. Also, check to ensure that the flue pipes connected to the furnace and hot water tank are
properly installed.

Every room used for living must have an adequate heat source. If the source is gas, it must be
vented to the outside; if the source is electric, it must be permanently installed and controlled by a
separate thermostat.

The unit must be free from any accumulation of garbage and debris, both inside and outside.

The owner must provide “refuse disposal”. These facilities include trashcans with covers, garbage
chutes, dumpsters with lids, or trash bags -- provided they are approved by the local Health and
Sanitation Department.

Unit must be free of peeling, cracking, chipping, or chalking paint on interior or exterior surfaces.
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CHAPTER 9: Sample HUD and Housing Choice Voucher

Special Note:

Program Forms

DO NOT USE THE FORMS DIRECTLY FROM THIS GUIDEBOOK

The forms included within this document are provided for reference only.
WWHA will provide you with original, updated documents. Forms are
subject to change.

Payments via Direct Deposit

All new Housing Choice Voucher landlords are engouraged to use direct
deposit to receive the housing assitance payment. Using direct deposit
allows for timely payments and decreases the odds of paper checks
being lost in the mail. WWHA automatically emails the statement of your
deposit every month for your financial records.
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VOUCHER - sample

Voucher
Houszing Choice Voucher Program

U.5. Department of Housing OME Mo, 26770160
and Urban Development (exp.
Office of Public and Indian Housing
OME Burden Statemsent: The public reporting burden for this information collection is estimated to be up to 0.05 hours, induding the time far
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. This collection of information is required for partidpation in the housing choice voucher program.  Assurances of confidentiality are
not provided under this collection. Send comments regarding this burden estimate or any other aspect of this collection of information, including
suggestions to reduce this burden, to the Office of Public and Indian Housing, US. Department of Housing and Urban Development, Washington, DC
20410, HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information unless the collection displays a
valid control number.
Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the mformation om this form by 24 CFR §
%82 302. The information is used to authorize a family to look for an eligible unit and specifies the size of the unit. The information also sets forth
the family's obligations under the Housing Choice voudher Program. The Personally Identifiable Information (PIl} data collected on this form are not
stored or retrieved within a system of record.

1| I SN
\ / |
for Family 1| UnzSie
jce to il on the IF. tothe
cher i issuedl to F 2 / 4 Issue Date (mmvodyyyy)

at Terd.aoev s issued. / |3 Boraidn Dxe (mm/ddilyyyy)

iswm)( ) ] 4| Date Exjension xpires )
\ \ / Representnve Ofte
\ h
PHA)
“HFame and The of PHA Cinaa Tignabure of PHA Oodal
iy YYY

Page lof2 form HUD-52646 (04/2023)
Previous editions obsolete




1. Housing Choice Voncher Program

A.  The public bousing agency (FHA) has determined that the
above named family (item 5) iz eligibkle to participats in the howsing choics voncher program Under this
program, the Samily choosss 3 decent, safe and sanitary umit to live in. If the owmer agress to lease the unit to the
family noder the bousing choice voucher program, and if the PHA approves the unit the PHA will enter into a
homsing assistance payments (HAP) contract with the oamer to make monthly payments to the owner to help the
family pay the rent.

B. The PHA determines the amount of the monthly housing assistance payment to be paid to the owner. Generally,
the monthly honsing assistance payment by the PHA ic the difference betwesn the applicable payment standand
and 30 percent of monthly adpested family income. In determine the maximuom inital honsing assistance
payment for the family, the PHA will use the payment standard in effect on the date the tensncy is approved by
the PHA . The family may choose to rent a unit for more than the payment standard. but this choice does not
change the amount of the PHA s assistance payment The actual amount of the PHA s assistance payment will
e determined using the gross rent fior the unit selected by the family.

. .. S

C. The leaze nmst mclude, 'm:-rd-ﬁnr—n-nrd_ all prm.muns ufﬂu! TEnamCY adﬂ.endlmremu:edb}' HUD and supplied
by the FHA = This is done by adding the HUD tenancy addendum to the lease used by the owner. If there is a
difference betwesn any provisions of the HUD tenancy addendum and any provisiens of the owner’s lease, the
provision of the HUD tenancy addendumn shall control.

0. After receiving the request for tenancy approval and a copy of the lease, the PHA will inspect the unit The PHA
may not give approval for the family to lease the unit or execute the HAP contract until the PHA has detenmined
that all the following program requirsrments are met: the undt is aligible; the unit has been incpected by the PHA
and passes the housing guality standards (HQS); the rent is reasonable; and the landlord and tenznt have executed
the lease incuding the HUD-prescrbed tenancy addendom.

E. Ifthe PHA spproves the umit, the PHA will notify the family and the owner, and will fomish two copies of the
HAP coniract to the owner.

1. The owner and the family must execnte the leasa.

2. The owner must sizn both coples of the HAP conmact and must furnish to the PHA a copy of tha
exeruted lease and both copies of the executed HAP comtract.

3. The PHA will execure the HAP conmract and renim an executed copy to the owner.

F. @Ithe PHA determined that the unit or lease cannot be approved for any reason, the PHA will notify the owner

and the family that:
1. The proposad unit or lease is disapproved for specifed reasons, and
2. If the conditions requiring disapproval are remedied to the satisfaction of the PHA on or before the date
specified by the PHA  the unit or lease will be approsved.

4. Oblizations of the Family
A, When the family’s unit is approved and the HAP contract is executed, the family mmst follow the mles listed
below in order to confipue pamcipating in the housing choice voncher program.
B. The family must:
1. Supply any information that the PHA or HUD determined to be necessary including evidence of
citizenship or elizible immisration stams, and informaton for use in a regolarly schedule reexamination
or inferim resxamination of fandly income and composition.

Pagelofl fiorm HUAD-32646 (D472023)
Previous editions obsolsts
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Disclose and verify socisl security numbers and sign and submit consent forms for obtaining
inforrnstion.
Supply any information requested by the PHA to verify that the family is living in the unit or
information related to family absence from the umit.
Prompily notify the PHA in writing when the family iz sway from the unit for an extended perod of
time in sccordance with PHA policies.
Alloway the PHA to inspect the unit at reasonable times and after reasonable notice.
Mortify the PHA and the owner in writing before moving out of the unit or terminating the leasa.
U'se the assisted unit for residence by the Saomily. The unit mst be the family’s only residence.
Prompily notfy the PHA in writing of the birth, sdopting, or court-awarded custody of a child
Peguest PHA written approval fo add sny other family member as an eccupant of the umit.
Prompily notify the PHA in wnting if any family member no longer lives m the unit. Give the PHA a
copy of any owner eviction notice.

11. Pay utility bills and provide and maintain any appliances that the owmner is not required to provide under

the lease.

C.  Apy information the family supplies nost be frue and complete.
¥ The family {including each family member) nmst not:

1. Owm or have any inferest in the unit (other than in 2 cooperative, or the owner of 3 mannfacmrad home
leazing 3 manufachured home space).
Comrmit any sarious or repested violation of the leasa.
Cum:nnt ﬁ'md bribery uralr_!.r other Cﬂ'lTl:I:p‘t or -:nmjml acrm cnnnecnunwﬂthepmgﬂm

SRR R WM

=

51:3!1.15 ﬂlefamﬂymxyﬁleahnusmg ﬂJs:rL'n:l:lml:mu mmplamtwﬂ.h any H'L'D Field Dfﬁ:empersnn hyma:] oT by
tﬂephl:-ue The PHA will give the family information on how to fll out and fle a complaint.

6. Ezpiration and Extension of Voncher

The voucher will expire on the date stated in item 3 on the top of paze one of the vouchsr unless the family requests an
extension in writdng and the PHA prants 3 written extension of the vouchsr in which case the voucher will expire on the
date stated o itern 4. At its discretion, the PFHA may grant 3 family’s request for one or more extensions of the mitial tenm

If the family needs and requests an extension of the inital voucher term as a reasonable accommeodation, in accordance
with part § of thic title, to make the program accassible to a Samily member who 15 2 person with disabiline:, the PHA
must extend the voucher term up to the term reasonsbly reguired for that purpose.

Pape 2of2 forrn HUD-52646 (D420023)
Brevious editions obsolets
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REQUEST FOR TENANCEY APPROVAL - sample

.S Department of Housing and OMB Approval Mo. 2577-0169
Request for Tenancy Approval Urban Development exp. 7/31/2022
Housing Choice Voucher Program Office of Public and Indian Housing

The public reporting burden for this information collection is estimated to be 30 minutes, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. The Department of Housing and Urban Development (HUD) is authorized to collect the information
on this form by Section 8 of the U.S. Housing Act (42 U.5.C. 1437f). Form is only valid if it includes an OMB Control Number.
HUD is committed to protecting the privacy of individuals' information stored electronically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business partners, including Public
Housging Authorities, who collect, use maintain, or disseminate HUD information to protect the privacy of that information in
Accordance with applicable law.

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the
unit. The information is used to determine if the unit is eligible for rental assistance. HUD will not disclose this information
except when required by law for civil, criminal, or regulatory investigations and prosecutions.

PHA) \ / = w (strgeTatitness, unit 2, city, .

Wala Wala, WA, ps262
[ Rejuested Lease Sty Bedrooms |5. Yelar Construgted . Prog Rent [I. Sekurity Dpposit . Dafe Unit
Dsat, A J At for Inspection
9.Str

10. Irthijunn isfsubkidized indicate type|of subh'}y.—
:]

) [ section20f [ secfion 221(d)¥3){BMIR)

one Hi {17 HoME

two

bection 236 (inIlred obtuninsured)

igs or bection 515 Ruril Development

[ies)

her (Describe Dther Subsidy, ingluding any state |
of local subsidy)

] Manufactured Home [mobile home)

11 Utilities and Appliances

The owner shall provide or pay for the utilities/appliances indicated below by an “0°. The tenant shall provide or pay for the
utilities/appliances indicated below by a “T". Unless otherwise specified below, the owner shall pay for all utilities and provide the
refrigerator and range/ microwave.

Item Specify fuel type Paid by
Heating [ matural gas "] Bottled gas [ Blecric [ Heat Pump 1 oa 1 other
Cooking [ natural gas ] Bottled Egas [ Electric ] other
Water Heating [ matural gas | Bottled Egas [ Electric 1 o 1 other
Other Electric (e = ”_"p"r'd by- ) . Caseworker:

[Clecolumbia rural Electric Association
Water DOeacific power Program:

Cother: HCW EHV
Sewer water is supplied by: VASH ETBRA

ity of:

Trash Collection ell L
Air Conditioning | A/C Provided by Landlord?[ves [ "] Mo

Other (specify) FOR WWHA OFFICE USE -
Provided by
Date received: —
Refrigerator Date Approved:
Approved by:
Range/Microwave Inspection Date & Time:
Previous editions are obsolete 1 HUD-52517 (7/2019)
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12. Owner's Certifications

a. The program regulation requires the PHA to certify that
the rent charged to the housing choice voucher tenant
is not more than the rent charged for other unassisted
comparable units. Owners of projects with more than 4
units must complete the following section for most
recently leased comparable unassisted units within the
premises.

Address and unit number

Date Rented | Rental Amount

1.

c. Check one of the following:

[ Lead-based paint disclosure requirements do not apply
because this property was built on or after January 1,
1978.

[l The unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-based paint free by a
lead-based paint inspector certified under the Federal
certification program or under a federally accredited
State certification program.

A completed statement is attached containing
dizclosure of known information on lead-based paint

Lhased paij rds in the u

avior pr

word all

unit and will
pproved.

Print or Type Name of Owner/Owner Representative

Print or Type Name of Household Head

Owner/Owner Representative Sighature

Head of Household Signature

Business Address

Present Address

Telephone Number Date (mm/dd/ yyyy)

Telephone Number Date (mm,/ dd/ yyvy)

Previous editions are obsolete

2 HUD-52517 (7,/2019)




Rent Survey

Unit Address Date
Bent
No. Bedrooms Seuare Feet Daate Built
No. Bathroom 1.2 34 Full Phone
Manager/Cwner
Address
/7 S\ [Piease check off-below) the itgms-thaty

Age lect ohe
ete renpvatign in last ten jears
ifty years of ol

D Clubbouse/Commuility r

[:]LamzJ facilities injunit, or no charpe [for
co!

Outside Laundry hoolups in nmt
|:| fside storage DGarage or covered parking available, even if at
additional
|:| Off-street parking |:| Swinuning pocl on site
|| Wheel-chair Accessible
Housing Services — Select One
: 7 No Services. meets onty HUD securt
Crime Watch : ¥ ty
D e ':Ira]mrements Do not count locking front door
on converted house.
D On-site Manager D Secure Access
Location
| Adjacent to rail line In established neighborhood
Mature trees in neighborhood Wear Bus line
| Near Elementary or middle school |:|'Near Grocery story
Near Industrial area |:|Near Shopping area
| Near major Highway/Busy Street
Near park or other green space
| Playground on or adjacent to premises




Mainrenance — Select One
D]vlajﬂreuaﬂce firm 1z under contract to
perform preventative maintenance

DRepm.rs are done as needed only

D]'.-Iajﬂreuame staff is assigned to property

D Unit mainfenance is performed by manager

Quality — Select One
Adecuate but repairs may be needed soon
Newly constructed or completely renovated
D Well-maintained and/or partially renovated

Barely acceptable
[ ] Barely accept
’:] Poor condition

s |

D,'m't 1s large for niimber of bedrooms

[
i
I

(1]

itidning

Extra

Unit Type — Select One

DGardeu apartments, 1 to 4 stories

g .
Mid-rise apartment building 5 to 8 stories Mobile home
Single family residence [ ] Tovmhouse
Owner Paid Utilities

Electricity or nafural gas is paid by owner
D Heating source is paid by owner
D Water and sewer are paid by owner

Garbage service is paid by owner
|:| Hot water is supplied by owner

Owner Supplied Appliances
DngE 15 supplied by owner

|:| Fefrigerator is supplied by owner

30



WWHA HQS Move-in Ready Inspection Checklist

Each unit rented to a Section 8 Voucher holder must pass a Housing Quality Standards (HQS)
inspection. The checklist below is a tool for owners to prepare their unit for an HQS inspection.
This checklist highlights some of the COMMON violations found during unit inspections. The
ifems on this checklist must be working or completed prior to the HQS inspection.

*  The unit must be empty/vacant from previous tenant.
= Utilities (water, gas. electric) must be furned on for the completion of the inspection.
* No chipping or peeling paint inside or outside the unit.

= Stove mmst be clean and in working order and secured.

*  Refrigerator must be clean and be in working order with a good door seal.
= There must be a permanently installed working heating/cooling system.

- HCIT and cold mnrung water in T]:IE lutchﬂn ami baﬂ]room{s}

orks)1s sec el mounted. ... leak.
The\bathrogm must\have ejther anloutgide window or an exhaust fah venfed to the qutside.

for glow @)-
etit sewergas frgm ea]og g into the jmit.
gs de

cors $hall open and clg'se ¢ gned and must have
§ are pot|permitted.

fire| egress (€ door & Windopw)

e1| plites a beingm 1 difion.

t|work| properly.
| bipken/ of cragked wingows.

yopenon

115 owWiL

»  The roof must not leak. Indications of a leak are discolorations or stains on the ceiling.

= The hot water heater tank nmst have a temperature pressure relief valve with downward
discharge pipe made of galvanized steel or copper fubing that is befween six inches to eight
inches from the floor or directed outside the unit (no PVC). CPVC is acceptable.

* The floor covering cannot be torm or have holes that can cause someone to trip.

= Ifthere are stairs and railings, thev nmst be secure.

»  Four or more exterior stairs must have handrails 34 inches to 38 inches from the ground.

»  Walk offs or porches 30 inches above grade must have guard rails 36 inches from the ground.

= There must be working smoke detectors properly mounted on each level of the unit including
the basement and walk-up attics.

»  All units with a gas fired appliance/water heater mmst have a Carbon Monoxide Detector

= All security bars and windows nmst have a quick release mechanism.

= All sliding glass doors must have a lock or securify bar on the door that works.

*  All construction/rehabilitation (painting. carpet replacement, etc.) must be completed.

* The unit must be free from roaches or rodents.

*  There must be stepping-stones or walloway to the unit without trip hazards

“WHENEVER SOMETHING IS DESIGNED TO DO SOMETHING,
IT MUST DO THAT SOMETHING TO PASS”




WALLA WALLA

/ HOUSING AUTHORITY

Tenancy Addendum Certification

This certification 15 fo affirm that known as (OwnerTLandlord)

and known as (Tenant/Program Participant) have

read, vnderstand and will comply with the U.S. Department of Housing and Urban Developments
Chgice X/ Progragn Tenancy Addenduna

D

dllfd-v\Au izgd Ag S‘ e __/ Date

) Secti

Own

Hgad oMe.hold Algnar&rc \ ] Date
[
Spouse / Co-Head / Other Adult Signature Date
-
Other Adult Signature Date
-
Other Adult Signature Date

If you or anyone in yvour family is a person with disabilities, and you require a specific accommodation
in order to fully utilize owr programs and services, please contact the housing authority.

501 Cayuse Sireet | Walla Walla Washington 28362 | 5095274542 | Fax 509-527-4574
Hearing-impaired, use statewide relay service number 1-800-833-6384 | www.wallawallzha_org | wwha@wallawallaha.org @I




TEN AN c\lr ADDEN DUM U.5. Department of Housing OMEB J"-'lpp roval No. 2577-0169

i } and Urban Development A3 2022
Section 8 Tenant-Based Assistance Office of Public and Indian Housing exp. 7/31/

Housing Choice Voucher Program
{To be attached to Tenant Lease)

The Tenancy Addendum is pant of the HAP contract and lease. Public reporting barden for this collection of mformation is estimated to average 0.5 hours. This includes
the dme for cellection. reviewing and reporting the data. The imformation is being collected as reguired by 24 CFR. 282 451 which in part states the PHA mast pay the
housing assistance payment promptly.  This agsncy may not canduct or sponsar, and a person is not requited to respond to a collsction of information unless there s a
valid OME mumber. Assurances of confidentiality are not provided under this section.

HUTD! is committed to profecting the privacy of an individnal’s information stered elactronically or in paper form in accordance with federal privacy laws, gnidance and
best practices. HUD expects its third-parfy busmess pantners incloding Public Housing Authorfies who collect, use, main@in, of disseminate HUD mformation to
protect the privacy of that information in accordance with applicable law.

{1} The reasonable rent for the unit as most recently
determined or redetermined by the PHA in

a. The owner is leasing the contract u.mt o ﬂ:.e tenant for accordance with HUD requirements, or

1. Section 8 Voucher Program

:Il

d @ tenant is not re
mer covered by
the TENBQ addendum and any DM pmnsmns of the Tease, under the HAP cantract batwean the avmer and the PHA A
the lanzuage of the tenancy addendam shall control. PHA failare to pay the housing assistsnce payment to the
owmer iz not 2 vielation of the lease The owner may not
terminate the tenancy for nonpayment of the PHA housing

3. Use of Contract Unit

a. During the lease tarm, the family will reside in the contract 855iSTANCe payInent.
unit with assistance under the voucher program. e. The owner may not chargs or accept, from the family or from
b. The composition of the housshold must be approved by the any other source, any payment for rent of the unit in addition
PHA The family rmst promptly inform the PHA of the birth, to the rent to owner. Rent to owner includes all housing
adoption or court-awarded custody of a child Other persons servicas, maintansnce, utilities and spplisnces to be provided
may not be sdded to the household without prier written and paid by the owner in accordance with the lease.

approval of the owner and the PHA.

c. Theconmact unit may onty be nsed for residence by the PHA-
approved honsehold members. The unit nmst be the family’s
only residence. Members of the household may engage in 6. Other Fees and Charges
leg.:lfz;nﬁr.ﬁmg acuvites m.c;_li;:iail wf]? yuse of fhe a. Bent to owner does oot inchude cost of aoy meals or
b residence by me a ¥ supportive services or furniture which may be providad by

d. The tenant may not sublease or let the unit. the oWDET.

e. The tenant may not assign the lease or ransfer the unit. b. The owner may not require the tenant or family members to

pay charges for any meals or supportive samvices of fumiture
4. Rent to Owner which may be provided by the owner. Nonpayment of any

f  The owner must immediately retum any excess Tent payment
o the tenant.

3. The initisl Tent to owner may not exceed the amoumt such charges is not grounds for termination of tenancy.
approved by the PHA in sccordance with HUD requirements. c. The owner may not charge the tenant extra amounts for items

b. Changes in the rent to owner shall be determined by the cnstomarily included in remt to owner in the locality, or
provisions of the lease. However, the 0wner may 0ot raise the provided at no additional cost to unsubsidized tenants in the
rent during the initial term of the lease. Premises.

c. During the term of the lease (inchiding the initial term of the
leaze and any extension term), the rent to owner may at no
time excesd:

form HUD-52641-A

Previous editions are obsolete
Page 1of 5 (712018)
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7. Maintenance, Utilities, and Other Services
i. Maintenance

1
2)

The owner must maintzin the unit and premizas in
accordance with the HQS.
Maintenance  and  replacement  (including
redecoration) must be i accordamce with the
standard practice for the bmilding concerned as
estzbliched by the owner.

b. Utilities and appliances

i1

@

3)

5

The owner must provide all wtlities peeded to
comply with the HQS.

The owner is not responsible for a breasch of the
HOS5 cansad by the tenant’s failure to:

(a) Pay for any utlities that are to be paid by the

tenant.

(t) Provide and maintain any appliances that are
1o be provided by the tenant.

(a) Fleeing to avoid prosecution, or custody or
confinement after conviction, for a crime, or
amempt to commit 3 crime, that is & felony
under the laws of the place from which the
individual flees, or that, in the case of the
State of Wew Jarzay, is 2 hizgh mizdemasnor;
or

(b) Violating a condition of probation or parole
under Federal or State law.

(3} The owner may terminate the tenancy for criminal
activity by a household member in accordance with
this section if the owner defermines that the
household member has commitied the criminal
activity, regardless of whether the houschold
member has besn armested or convicted for such
activiry.

{4) The owmer may ternminate the tenancy during the
term of the lease if any member of the housshold

has engaged in 3
alth, sqfeTy o

i

Criminal activity or alcohol abuse (as provided in
parsgraph c); or
Cither zood cause (as provided in paragraph d).

c. Criminal activity or alcohol abuose

1

2

The owner may terminate the tenancy during
the term of the lease if any member of the
housshold, 8 guest or another person under 2
resident’s control commits any of the following
types of criminal activity:

(2) Any criminal activity that threatems the
health or safety of. or the rizht to peaceful
enjoyment of the premizes by, other
residents (including property mansgement
staff residing on the premizes);

(b) Any criminsl activity that threatens the
health or safety of or the right to peacefl
enjoyment of their residences by, persons
residing in the mmediate vicinity of the
premisas;

(c) Any vielent criminal activity on or near the
premises; or

(d) Any dmg-related criminal activity on or near
the premises.

The owner may terminate the tenancy during the

term of the lease if any member of the household is:

(o) The owner's desire 1o nse the unit for personal
or family use or for a purpose other than nse as
a regidental rental unit; or

(c) A bmsiness or economic reason for terminston
of the tenancy (such as sale of the property,
renovation of the unit, the owner's desire to
rent the unit for a hizher rent).

{4} The examples of other zood canse in this paragraph
do not preempt any State or lecal laws to the
CODITary.

9. Protection: for Victims of Domestic Violence, Dating

Viclence, Sexual Aszault, or Stalking
3. Purpose: Thiz section incorporates the protections for

victims of domestic violence, dating viclence, sexmal assault,
or stalking in accordance with subtitde I of the Violence
Agzzinst Women Act of 1994, 3: amended (codified as
amended at 42 USC. 140438 et seq) (VAWA) and
implementing regulations at 24 CFE. part 5, subpart L.
Conflict with other Provisions: In the event of any conflict
between this provision and any other provisions included in
Part C of the HAP contract, this provision shall prevail
Effect om Other Protections: Mothing in this secion shall be
construed to supersade any provision of any Federal State, or
local law that provides zreater protection than this section for
victims of domestic viclence, dating violence, sexmal assault,
or stalking.
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d  Definition: As used in this Section, the terms “actual and
imminent threat,” “affiliated individual”, “biforcate”, “dating
viglence” “domestc violence,” “sexmal assault” and
“stalking™ are defined in HUUD s regulations at 24 CFR part 5,
subpart L. The terms “Household™ and “Other Person Under
the Tenant’s Control”™ are defined at 24 CFE part 5, subpart
A

e. VAWA Notice and Certification Form: The PHA shall
provide the tenant with the “MNotice of Occupancy Rights
under VAWA and the certification form described under 24
CFE. 5.2005(a){1) and (2).

£ Protection for victims of Domestic Vielence, Dafing
Violence, Sexual Assaunlt, or Stalldng:

(1} The landlord or the PHA will not deny admission o,
demy assistance under, fermunste from participation

i. Actual and Imminent Threats:

{1} Mothing in thiz section will be construed to limit the
authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that sn “acmual and imminent
threat™ to other tenants or those employed at or providing
service to the property would be presant if the Tenant or
lawful ocoupant is not evicted. In this context, words,
Zestures, actions, or other indicators will be constaed as
an acteal and imorninent threat if they mesat the following
standards for an acmal and imminent threat: “Acmal and
imminent threat” refers to a physical danger that is real
would ocour within an immediste time fame, and could
result in deasth or sedous bodily harm. In determining
whether an mdividuzl would pose an acmal and imminent
threat, the factors to be considered include: the duration of

the msk, 'Lh!nxlmandsmmty Df'lll.epownnalhalm_ the

Be Tenant is pr has beenla vicam
dating violénce, sexual assault,
nt othejwise qualis ibr
pRrticipation, or ogcupancy. P4

nied tey -“ oc
.-.y |

nant’s| Housellold my
the Tenan Con L, if
tly Jelated|tq donfjestic
5530 stalking,
red divhidulal of th
. pn  stereotypes, b
m“‘ T 1:; - foncerns about ingivi
J. [Emerg¢ncy Transfer:
riol , dating violence,] sexual assault, or sif n-
e \ by gl | R ‘ ency transfer in hccordance with tho
; . s === plan. 24 CFR 5.2005(€)TEe P! me;
stalking will not be mu:slmed a5 SETLOUS OT repeated
w:-lal:guns of the lease by the victim or MI:P plan mmst be made available upon request, and incorporate strict
i tim of fhe inci Haor shall i ba atened confidentiality measures to ensure that the FHA does not disclose
‘E:_mf E':l} &:' s _]”fm ;ﬁ 1 s a tenant’s dwelling unit location to a person who committed or
: gu:’ﬂ::r ﬂmﬁ;a it m::- threstened to commit an act of domestic violence, dating vielence,
R aack ictim exual ult, or stalki inst the tenant;
threatened victim. 24 CFR 5.2005(c)(1) snd ()(2). SRS RS, OF SITRE Bgns :

g. Compliance with Conrt Orders: Mothing in this Addendum f;;]ﬁ:i&g&m Wiﬁli:e tmnt;;uid nat bf E:Im::ldzmd a::t;
will limit the suthority of the landlord, when notified by a s . _I - g. .
court order, to comply with the court order with respect o the tnms_ﬁer recaives, ata minimum, any applicable additionsl priority
: . . . that iz already provided to other types of emergency wansfer
nights of access or conmol of property (including civil nests. Far fers i which fhe ¢ " d be considered a

tection orders issued to protect a victim of domestic req . ; . .
prof pr

X . . . . new applicant, the plan must include policies for assisting a tenant
viclence, dating violence, saxmal assault, or stalking) or with with this far
respect to the distribution or possession of property among ) . - o .
members of the Tenant’s Household. 24 CFR. 5.2005(d)(1). k. Bifurcation: 5“*11_'::& mwm;ﬂlzﬁ'; t:mmﬂﬂnl- IE;JI"EWE;E or

S , - S . procedures prescril ral, State, or loc w, if amy

b \:n]:hu:-ls Not Premised on Dnmes.tll: 1r|.11|.vu:.1:r1 I.:l:hn:g member of the T s H hold ges in criminal activity
‘hn]_mr, Sexmal Assault, or S_talln.lg. hm?:.mg in this liractly Telaing to domestic “.D]me’g dating violeace,
m shall be construed to hm'_“ any Dthm “aﬂa]_:'le aszanlt, or stalking, the Landlord may “bifurcate™ the Lease, or
anthority of the Landlord to evict or the public honsing )

. . . remove that Household member from the Lease, without regard o
amthority to terminate the assistance of a Tenant for amy X - :

N . i . whether that Household member is a siznatory to the Leass, in
violation not premized on an act of demestic vielence, dating . . . .

. ) o . R order to evict, Temowve, of terminate the oconpancy rights of that
violence, sexnsl assqul, a silking T-_“‘?“S In question aganst Household member without evicting, removing, or otherwise
che Temﬂ];' an ArEJJathEIHﬂ.I‘.'Ld:;lL of ﬂJ.Eh.Tena::; penalizing the wictim of the criminal activity who is also a tenan:

nwerer.,]m _ ha or me = £ not = JE? or lawful occcupant. Such eviction, removal termination of
tm:.mt:n.]lsncr 5b-ema:;|:t|mnmdmk sn;mnen:e: oc iz, or ination of sssistance shall be effected in
a = i"'m E:'Ee’l a1 m:m; (;z N mlf’ e & mae accordance with the procedures prescribed by Federal, State, and
whether iﬂ evict or inate assistance. 24 CFB‘.E local law for the termination of leases or assistance under the

N CT hounsing choice voucher program. 24 CFER 5.2009(a).
5.2005(d)(2).
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If the Landlord biforcates the Lease to evict, remove, of terminate
aszistance to 2 household member, and that honsehold member is
the sole tenant eligible to receive assistance, the landlord shall
provide any remaining tenants or residents a period of 30 calendar
days from the date of bifurcation of the lease to:

(1) Establish eligibility for the same covered housing program
under which the evicted or terminated tenant was the
recipient of assistance 3t the time of bifarcation of the lease;

(2) Esmblish eligibility wunder =snother cowvered hounsing
ProETam; o

(3) Find alternative housing.

I Family Break-up: If the family break-up resultz from an
ocourence of domestic violence, dating violence, sexmal assault, or
stalking, the PHA must ensure that the victim retzins assistance. 24
CFR.#82315.

m Move with Continned Assistance: The public housing agsncy
may oot terminste assistance to a family or member of the Samily

moves out of 2 unit i violation of the lease, with or without

adification to thé public Housing agelicy if sucll a moje
occwrreddp protect the Health or sfety of a fajnily member who
or has been\a victim of plence, dajing violencp, sexy

ult, or \stalking; sonably pelieved iy were

nently |threatened by flom further viojence|if ey

11 the dwe) or if pny family menfber his been

am of sexual -.\,. ....

ndar-day pen: dihg the fam req to

The njove i§ o protect the heglth or|sifety Bf the

family|or family n ey who s or Bas b victim of]

c molence datng violpace. u ssault ©

fm ¥ reaso: believ

fer v din the ing unjt.

Fvere: as been mmoja

exual aSTHUNITEAt occwred S e Prefiises during e v0-

calendar day period preceding the family's move or reguest
to move is not required to believe that he or she was
threatened with imminent harm from further violence if he
or she remained in the dwelling unit. 24 CFR. 082354,

n. Confidentiality.

(1) The Landlord shall maintain in simict confidence amy
information the Tenant {or someone acting on behalf of the
Tenant) submite to the Landlord conceming incidents of
domestic viclence, dating vielence, sexmal assault or
stalking, including the fact that the tenant is 3 victim of
domestic viclsnce, dating violence sexual asssult, or
stalking.

() The Landlord shall not allow any individual sdministering
assistance on its behalf, or any persons within its employ,
have access to confidential informstion unless explicitly
authorized by the Landlord for reasons that specifically call
for these individuals to have access two the informaton
pursnant to applicable Federal, State, or local law.

(3) The Landlord shall not enter confidential information inte
any shared database or disclose such informaton to any
other entity or individual except to the extent that the
disclosure is requested or consented to in wridng by the
individual in 2 ime-limited ralease; required for nse in an
eviction proceeding; or is required by applicable law.

10, Eviction by court action
The owner may only evict the tenant by 3 court action.

11. Owner notice of grounds

a. Aror before the beginning of 3 court action to evict the
tenant, the owmear nmst give the tenant a notice that specifies
the grounds for termination of tenancy. The notice may be
mchuded in or combined with any owner eviction notice.

b. The owner must give the PHA a copy of any owner eviction
notice at the same time the owner notfies the tenant.

c. Eviction notice means 3 notce 1o vacate, or 3 complaint or
other nitial pleading used to begin an eviction action under
State or local law.

12, Lease: Relation to HAF Contract

If the HAP contract temminatas for any reason, the lease terminates
automatically.

13, PHA Termination of Assistance

The FHA may terminate program assistance for the family for any
grounds suthorized in accordance with HUD requirements. If the PHA
lEmminates prosram assistance for the family, the lease terminates

c. The owner mmst give the tenant a kst of all items
charged against the security deposit, and the amount of
each item After deducting the amount, if any, used to
reimburss the owmnar, the owner must promptly refand
the full amount of the nwoused balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the leass the owner
may collact the balance fom the tanant

16, Prohibition of Dizerimination

In accordance with applicable equal opporunity stamutes, Executive
Orders, and regulations, the owner must not discriminate against any
perzon because of race, color, religion, sex, national orgin age,
familial status or disability in connection with the lease. Eligibility for
HUDs programs must be made without regard to actiwal or perceived
sexuzl orentation, gender idenfity, or marital status.

17. Conflict with Other Provizion: of Lease

a. The terms of the tenancy addendum are prescribed by
HUD in accordance with Federal law and regulation,
as a coendition for Federal assistance to the tenant and
tenant's family under the Section § voucher program.

b. In case of any conflict between the prowisions of the
tenancy addendum as required by HUD), and any other
provisions of the lease or any other agresment
hetween the owner and the tenant, the requirements of
the HUD-required tenancy addendum shall control.

Previous editions are ocbsolete
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13. Changes in Lease or Rent

a. The tenant and the owner may not make any change
in the tenancy addendom. However, if the tenant and
the owner azTee to any other changes in the lease, such
changes mmst be in writing, and the owner nmst
immedizately zive the PHA a copy of such changes.
The leaze, including any changes, mmst be in
accordance with the requirements of the tenancy
addendum.

b In the following casas, tenant-based assistance shall
not be contimmed unless the PHA has approved a new
tenancy in accordance with prozram requiremesnts and
has executed a new HAP contract with the owner:
(1) If there are any changes in lease requirements

goveming tensnt or owner responsibilities for
utlities or appliances;

(2) If there are any changes in lease provisions

Frogram. The Section & housing choice voucher program.

Beent te owner. The total monthly reat payable to the owmer for the
contract unit. The reat to owner is the sum of the portion of rent
payable by the tenant plos the PHA housing assistance payment o
the owner.

Section 8. Section § of the United States Housing Act of 1937

{42 United States Code 14371).

Tenamt. The family member (or members) who leazes the unit from
the owmner.

Voncher program. The Section & housing choice voucher program.
Under this program, HUD provides fands to a PHA for rent subsidy
on behalf of elizible families. The tenancy under the lease will be

assisted with reat subsidy for a tenancy under the voucher program.

Family. The persons who may reside in the unit with assistance nnder
the program.

HAP contract. The housing assistance payments contract barween the
PHA and the owner. The PHA pays housing assistance payments to
the owner in accordance with the HAP contract.

Hounsehold The persons who may reside in the conmact unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person whe resides in the unit to provide necessary
supportive services for 3 member of the family whe is a person with
disabilitias.)

Housing quality standards (HQS). The HUD mininwm

quality standards for honsing assisted under the Section 3
tenant-based programs.

HUD. The U.5. Deparment of Housing and Urban Development
HUD requirements. HUD requirements for the Sactdon & program.
HUD requirements are issued by HUD headquarters, as regualations,
Federal Fegister notices or other binding program directives.

Lease The written zgreement betwean the owner and the tenant for
the lease of the conmact unit to the tenant. The lease includes the
tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit

is located, including common areas snd grounds.
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HOUSING ASSISTANCE PAYMENTS CONTRACT - sample

Housing Assistance Payments (HAP) Contract
Section & Tenant-Based Assistance
Housing Choice Voucher Program

OMB Approval No. 2577-0169
exp. 4/30,/2026

OAIB Burden Statement. The public reporting burden for this information collecton is estimated o be up to 0.5 hours, including the tme for reviewing
instructions, searchine existing dats sources, gathering and mamtaining the data needed and completing and reviewing the collection of informeation. This
:nummufmﬁmuhmmmmemhhshﬂnmbemammmmmdammmmgmﬂupmgmwﬂn&ngmmm
tenant or owner pays for nalities and services. Assursnces of confidensality are not provided mnder this collection. Send conments regarding this borden
estimate or amy other aspect of this collection of information, inclding suggestions to reduce this burden, to the Office of Public snd Indian Housing, U5,
Deparment of Housing and Urban Development, Washingson, DN 20410, HUD may not conduct and sponsor, and a parson is not required to respond to, &

collection of information unless the collection displays & valid control momber

Privacy Motice. The Deparment of Housing and Urban Development (HULDY) is anthorized to collect the information on this fiorm by 24 CFR. § 982451, The
information is wsad to provide Section 8 tenant-bazed assistance mmder the Housing Choice Viencher program in the form of housing assistance payments. The
Personally Identifiable Information (PID) data collected on this form are not stored or retmeved within 3 system of record.

Instructions for uze of HAP Contract

Thiz: form of Housmg Assistance Pavment: Contract (HAP
cu]:ltra.ct} is used to provide Sech.onB tenant-based assistance under
Bousipg choice vouchesps

l.mguag}e that pmhﬂ:u.b the owner from ca]lechng a secunty
deposit n excess of private market practice, or in excess of
ameounts charged by the owner to umassisted tenants. Such a
prolubition nmst be added to Part A of the HAP confract.

Language that defines when the housing assistance payvment by the
PHA iz deemed received by the owner (e.g.. upon mailing by the
PHA or actual receipt by the owner). Such language must be added
to Part A of the HAP confract.

To prepare the HAP confract, fill mn 21l confract mformation m Part
A of the contract. Part A st then be executed by the owner and
the PHA

U'se for special housing fypes

In addition to use for the basic Section 8 voucher program, thas
form mmst alse be used for the following “special housmg types™
which are voucher program vanants for special needs (see 24 CFR
Part 982, Subpart M): (1) smngle room occupancy (SEO) housing,;
(2) congregate housing; (3) group home; (4) shared housmg; and
(5) menufactored home rvental by a famuly that leases the
mamufactured home and space. When this form 15 used for a special
housing type, the special housing type shall be specified in Part A
of the HAP contract, as follows: “This HAP contract 15 used for the
following special houwsmg type under HUD regulahons for the
Sechion 8 voucher program- (Insert Mame of Special Housing
fype)”

However, this form may not be used for the following special
howsmg types: (1) manufactured home space rental by a farmly that
owns the manufactured home and leases only the space; (2)

cooperattve housing; and (3) the homeownership option under
Section 3(y) of the United States Housing Act of 1937 (42 US.C.
14378¥)).

H
Se¢tion by Section

Segtion 2:

tion 3.

of mitial lease

_However, the
PHA

le for at leastone y

*  Such shorter term would improve housing opporhunities
for the fenant, and

*  Such shorter term 15 the prevailing local market practice.
Section 6. Initial Rent to Oner
Enter the amount of the monthly 1ent to owner dunng the mitial
lease term. The PHA mmst determune that the rent to owner 1=
reasonable n comparizon to rent for other comparable wnassisted
units. Charing the mrfial lease term. the owner may not raise the rent

to owmner.

Section 7. Housing Assistance Payment
Enter the imfial amount of the monthly housing assistance
payment.

Section 8. Utilities and Appliances.

The lease and the HAP contract must specify what vhhties and
appliances ave to be supplied by the owner, and what unlities and
appliances are to be supplied by the tenant. Fill in section § to
show who is respensible to provide or pay for unilities and
appliances.
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Housing Assistance Payments Contract
(HAP Contract)

Section & Tenant-Based Assistance
Housing Choice Voucher Program

U.5. Department of Housing
and Urbkan Development
Office of Public and Indian Honsing

Part A of the HAP Contfract: Contract Information

(To prepare the contract, fill ont all conract information in Part A)

1. Contents of Confract
This HAP contract has three parms:

Part A: Coniract Information
Part B: Body of Conmact
Part C: Tensncy Addendum

!-\J

Tenant

T s thay noft be

hdded tg the household without pt T written appijoval of

Initial Lease Term
The inifial lease term begins on (mm'dd yyyy):

Ihll

The initial leaze term ends on (mm/ddyyyy):

6. Imitial Bent to Owner

The initial rent to owner is: §
During the ininal lease term, the owner may not raise the rent 1o oWner.

7. Inmitial Honsing Assistance Fayment

The HAP conTact term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amonnt

of the housing assistance payment by the PHA to the ownaris §

per month.

The amount of the monthly housing assistance payment by the FHA to the owner is subject to change during the HAP contract term

in accordance with HUD requirements.

Previcus editions are cbsolete Page 2 of 13 form HUD-32641 (4/2023)
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&. Unlittes and Appliances
The owner shall provide or pay for the uhhties/appliances indicated below by an “07. The tenant shall provide or pay for the
ufilities/appliances indicated below by a “T7. Unless otherwise specified below, the owner shall pay for all utlities and provide the

refrigerator and range/microwave.

ltem Specify fuel type Paid by
Heating [ Matural gas [ Bottled gas [ Electric [ HeatPump [ 0il [ Other

Cooking [ Natural gas [ Bottled gas [ Electric [ Other

Water Heating  |L] Natural gas [ Botfled gas L Electric [ oi [ other

Other Electric

)

rtify undeJty o&p«nu}-&!lht iaforslatiod-presaded above 15 trudand-eorreet-—T-41

who knowingly submits a false claim or makes a false statemnent 15 subject to eriminal and’or eivil penalties, including confinement for
up to 3 vears, fines, and civil and administrative penalties. (13 U.S.C. § 287, 1001, 1010, 1012; U.5.C. § 3729, 3802).

Public Housing Agency Owner

Prnt or Type Name of PHA Prnt or Type Name of Owner

Signature Signature
Print or Type Name and Title of Siznatory Print or Type Name and Title of Signatory
Date (mm/dd vyyv) Date (mm/dd vyyv)
Mail payments to:
Mame
Address (street, city, state, zip code)
Frevious editions are obsolete Page 2 of 13 form HUD-32641 (4/2023)
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.5. Department of Housing
and Urban Development
Office of Public and Indizn Housing

Part B of HAP Contract: Body of Contract

1

[ 5]

Purposze
a. This 15 a HAP contract between the PFHA and the owmner.

The HAP contract 15 enfered to provide assistance for
the family under the Section 8 voucher program (see
HUD program regulafions at 24 Code of Fedeal
FRegulations Pat 982).

The HAP contract only applies to the household and
contract umt spectfied in Part A of the HAP contract.
Chring the HAP confract term, the PHA wall pay
housing  assistance payvments to the owmer m
accordance with the HAP contract.

The famuly will reside m the confract unit with
assistance under the Section 8 voucher program. The
housing assistance payments by the PHA assist the
tenant to lease the confract umit from the owner for
occupancy by the fammby.

Leasze of Contract Undt

The owner has leased the contract untt to the tenant for
occupancy by the fanuly with assistance under the
Section & voucher program.

If the owner does not mamtam the contract unit in
accordance with the HQS, or fails to provide all
utilites needed to comply with the HQS, the PHA may
exercise amy available remedies. PHA remedies for
such breach melude meovery of overpayvments,
suspension  of housing  assistance  pavments,
abatement or other reduction of housmg assistance
pavments, termmaton of housing assistance
pavments, and termunation of the HAP confract. The
PHA may not exercise such remedies against the
owner becanse of an HQS breach for which the famuly
15 responsible, and that is not caused by the owner.
The PHA shall not make any housing assistance pay-
ments if the contract umt does not meet the HOS,
unless the owmer comects the defect withn the period
specified by the PHA and the PHA venfies the
comrecton. If a defect 15 Life threatening, the cwmner
mmst correct the defect within no meore than 24 howrs.
For other defects, the owmer must comrect the defect
within the period specified by the FHA.

The PHA may mspect the contract unit and premmses
at such times as the PHA determunes necessary, to
ensure that the unt 15 in accordance with the HOS.
The PHA must notfy the owner of any HQS defects

b. The PHA ha:s approved leasmg of the umt m ) . !

accordance with requrements of the Sechon 8 shown by the inspection.

voucher program. g Th.e owner must provide all housing services as agreed
c. The lease for the contract umt mmst mchde word-for- to m the lease.

word all provisions of the tenancy addendum required 4 T FHAP Contract

by HUD (Part C of the HAP contract). - el oA

] a. Relation to lease term. The term of the HAP contract

d The owner certifies that: begins on the first day of the initial term of the lease,

(1} The owner and the tenant have entered mto and terminates on the last dav of the term of the lease
a lease of the confract umit that mcludes all {mcluding the initial lease term and any extensions).
provisions of the tenaney addendum. b. When HAP contract ternxinates.

2 '.l'h.eleasei:».inastandardfnrmﬂut'ﬁusetd (1) The HAP ot incites auh ically
in the locality by the owner and that i if the lease 15 terminated by the owner or
generally used for other unassisted tenants the
in the premises. ) )

] . ) (2) The PHA may tfermmnate program

(3) The lease 15 consistent with State and local assistance for the famuly for any zvounds
Law. authonzed in accordance with HUD

e. The owner 1= responsible for screening the fapmly's requurements. If the PHA termumates
behavior or smtabality for tenamey. The PHA is not program assistance for the farmly, the HAP
responsible for such screening. The PHA has no contract termunates automatically.

Liabulity or responsibility to the owner or other persons 3 IF the famil from the ot mit
for the family’s behavior or the family’s conduct in () T the Bomily moves from fh ity
tenaney . , (4) The HAP contract terminates automatically
Maintenance, Utilities, and Cher Services 180 calendar days after the last housing

a. The owner mmst maintam the contract umt and assistance payment to the ownear.
premises In accordance with the housmg quality {5) The PHA may terminate the HAP contract
standards (HQS). if the PHA determines, in accordance with

b. The cwner must provide all whhifies needed to comply HUD requirements, that available program
with the HQS. finding 1= not sufficlent to support

confimued assistance for fammbes m the
program
FPrevious editions are cbsolete form HUD-32641 (4/2023)
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(8) The HAP confract terounates automatically

upon the death of a single member
household, mechdmg smgle member
houssholds with a live-in aide.

The PHA mav termanate the HAP contract
if the PHA determines that the contract unit
does mpot provide adequate space 1m
accordance wath the HOQS because of an
increase in famaly size or a change m famly
composition.

If the fanuly brezks up, the FHA may
ternunate the HAP contract, or may
confinue housmg assistance payvments on
behalf of fammly members whe remain in
the contrzct unit.

The PHA mav termanate the HAP contract
fﬂ:ePHAdeﬁamJnEﬂntﬁemtdoesmt

)

payments to the owner on behalf of the family
at the begmning of each month

(2) The PHA must pay housing assistance
payments promptly when due to the owner.
(3) If housing assistance payments are not paid

promptly when due after the first two calendar
months of the HAP contract term, the PHA
shall pay the owner penalties if all of the
followmg cooumstances apply: 1) Such
penalfies are In accordance with generally
accepted practices and law, as amhr:able in the
local housing market, governing penalfies for
late payment of rent by a tenant; (u) It 15 the
owner's practice to charge such penalties for
assisted and unassisted tenanfs; and (i) The
owner also charges such penalties against the
tenant for late pa}mtofﬁmlvmtmnnm

umt as most recem:hr ﬂeﬁenmnad urred!b&tm.medb}'
ﬂ:.ePHAdemmﬂlHUqum:emms
. The PHA mmst deteroune whether the rent to owner 1s
reasonable m comparisen to rent for other comparable
unassisted units. To make this determunation, the PHA
mmst consider:
(1) The location, quality, size, unit type, and age of
the contrzct unit; and
(2} Any amenifies, housing serices, mamtenance
and uhlities provided and paid by the owner.
. The PHA must redetermume the reasonable rent when
requured m accordanee with HUD requirements. The
PHA may redetermune the reasonable rent at any fume.
Thuing the HAP contract term, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the preowses. The owner must zive
the PHA any information requested by the PHA on
rents charged by the owner for other umits in the
premuses o elsewhere.

assistance pa\mﬂnttnﬂ:ﬂumfurawmmjh
after the month when the fanuly moves out.

b. Owner compliance with HAP contract Unless the

owner has complied with all provisions of the HAP
confract, the owner does not have a nght to recerve
bousing assistance payments under the HAP confract.

c. Amount of PHA pavment fo owner

(1) The amount of the monthly PHA housing
assistance payment to the owmner shall be
determaned by the PHA m accordance with
HUD requrements for a tenancy under the
voucher program.

The amount of the PHA housing assistance
pavment 15 subject to change dunng the HAP
confract term m accordance with HUD
requuements. The PHA omst notify the fammby
and the cwner of any changes m the amount of
the housing assistance payment.

The housing assistance payvment for the first
month of the HAP contract term shall be pro-

@

@)

7. PHA Pavimment to Ovwner
a. When pard

(1} Dhunng the term of the HAP confract, the PHA
must make monthly housing assistance

rated for a partial month.
d Application of payment The monthly housms
assistance payvment shall be credited agamst the
monthly rent to owner for the contract umt.

Frevious editions are obsolete
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e. Limit of PHA responsibility b. The owner must cooperate with the PHA and HUD 1n

(1) The PHA is only responsible for making conducting equal opportunity compliance reviews and
housing assistance payments to the owmer in complaint investigations in connection with the HAP
accordance with the HAP contract and HUD confract.
requirements for a tenancy under the voucher c.  Viclence Against Women Act. The owner mmst
program. comply with the Viclence Agamst Women Act, as

{2} The PHA shall not pay any portion of the rent amended, and HUD s mnplementing regulation at 24

to owner in excess of the housing assistance CFR part 3, Subpart L. and program regulations.
payment. The PHA shall not pay any other

claim by the owner agamst the family.
f Overpavinent to ovwner If the PHA determines that
the owmer is not entitled to the housing assistance
payment or any part of it, the FHA m addihon to other

10. Owner’s Breach of HAP Contract
a. Any of the followmng achions by the owner (including
a principal or other interested party) 15 a breach of the
HAP contract by the owner:

remedies, may dednct the amount of the overpayment (1) If the owmer has "5-0131'_911 any cblization under
from any amounts due the owner (including ameunts the HAP confract, including the owner's
due under any other Section 8 assistance contract). abhgatu:-n to mamtain the umt in accordance

Jb'.ﬁes that

h the HQJS
to the fenantf The
pit C tbe
with|the HAIP
he ouner Hil
> an m'
d unts ged by
ble nassidted units in
hé own no
gayments or oth
. HHA_HUD\o
other pnbhc or prvate sm:me) for rental of ﬂme enminzl actmt_'.r o1 amy w:llent cmmnal
contract unit during the HAP contract term. activity.
e. The fanuly does not own or have any interest in the b. Ifthe PHA deternunes that a breach has occwred, the
contract umt. PHA may exercize any of its nghts and remedies
f Tothe best of the owner's knowledge, the members of under the HAP contract, or any other available nghts
the family reside m the confract unt, and the unit is and remedies for such breach. The PHA shall notfy
the family’s only residence. the owner n;‘fﬂ:unh thtun;;na‘;zn, mduﬂmgﬂ;_b;hﬂ
. . . . statement of the reasons for determuma 3
g The Onner (mdu.d.lnga;rrmﬂpal Nmmﬁ notice by the PHA to the owner may require the owner
party)is not the parent, child, grandparent, grandchild, to take comective achion, as verified or determmed by

sister, or brother of any member of the fammly, unless

the PHA has de ined {and has notified the the PHA by a deadline prescribed m the notice.

and the family of such determinztion) that approving . The PHA’s nghts and remedies for owner breach of
rental of the unit, notwithstanding such relationship, the HAP contract include recovery of overpayments,
would provide reasonable accommeodation for a suspension  of housing  assistamce  payments.
family member who is a person with disabilities. abatement or other reduction of housmg assistance
payments, temmaton of housing  assistance
9,  Prohibition of Discrimination. In accordance with applicable payments, and termination of the AP coniract.
nondiserimination and equal opportunity laws, statutes, Executive d The PHA may seck and obtain additional relief by
Orders, and regulations. judicial order or acton including  specific
a. The owner mmst not discrinunate agamst any person performance, other mjunctive relief or order for
because of race, color, relizion, sex(including sexual damages.
onentation and gender identity), national ongin, age. 2. Ewven if the family continues to lmve in the contract
familial status, or disability m connection with the umit, the PHA may exercise any rights and remedies
HAP coniract. Eligihility for HUD''s programs mmst for owner breach of the HAP contract.
be made without regard to actual or percerved sexual f The PHA's exercise or non-exercize of amy nght or
onentation, gender identity, or marital status. remedy for owner breach of the HAP contract is not a
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warnver of the nght to exercise that or any other nght
or remedy at any fume.

11. PHA and HUD Access to Premizes and Chwner’s Record:

a. The owner must provide any mformation pertinent to
the HAF contract that the PHA or HUD may
reasonably require.

b. The PHA HUD and the Comptroller Generzl of the
Umited States shall have full and fiee access to the
contract umt and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, mecluding the nght to examine or audit the
records and to make coples.

c. The owner mmst grant such access to computenzed or
other electrome records, and to any computers, equip-
mtnrfa.cﬂlh.e;mlamgsu.chmcmds and must
provide any mformation or assistance needed to
access the records.

12. Execlysion of'l'lur Party Rights
- bt a pa

ovision of Rart B,

toor any Lability to, d@ny p
of the owner’s action|\or |fa1
jon with
epuses gr with implen
ftrack, or as f result offan

actb)

d Theuwmrbnn‘tthﬂagenrafﬂmpﬂﬂ__ and the HAP
contract does not create or affect any relabonship
between the PHA and anv lender to the owner or any
suppliers, employees, contractors or subcontractors
used by the owner m connection with management of
the contract umit or the premises or with
implementation of the HAP contract.

13. Conflict of Interest
a. “Covered individual™ means 2 person or entity who is
a member of any of the followmg classes:

(1}  Any present or former member or officer of
the PHA {except 2 PHA compmssioner who 15
a participant in the program);

(2}  Any emplovee of the PHA  or any confractor,
sub-contractor or agent of the PHA A who
formulates pohicy or who influences decisions
with respect to the program;

(3}  Any public official, member of 2 governing
body, or State or local lemslater, who
exercizes functions or responsibilites with
respect to the program; or

(4 Any member of the Congress of the United
States.

. A covered indridual may not have any direct or

indirect interest m the HAP confract or in any benefits
or payments under the confract {meluding the interest
of an immediate family member of such covered
individual) wile such person 15 a covered indridual
or during one year thereafter.

“Tmmediate famuly member™ means the spouse, parent

" (including a stepparent), child (including a stepckild),

grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered mdrnidual
The owner certifies and is responsible for assuning that
no person of entty has or will have a prohibited
interest, at executon of the HAP contract, or at amy
time durng the HAP contract term.

If a prohibited mterest ocours, the owner shall
promptly and fully disclose such mterest to the PHA
and HUD.

"HUD field ofill for good

to the C

commissio!

demal nfparh.cmah.on tm.chrHU'Dreguhtm (zee 24
Code of Federal Regulations Part 24).

The HAF contract may not be assigned to 2 new owner
1f HUD has prohibited such assignment because:

(1) The Federzsl government has insttuted an
adminmstrative or judicial achion agamst the
owner or proposed new owner for viclation of
the Fair Housing Act or other Federal equal
opportunity requrensents, and such achon 1s
pendmng; or

(2 A cowt or admmistative agency has
determumed that the owner or proposed new
owner violated the Fair Housing Act or other
Federal equal opportumity requiensents.

. The HAP contract may not be assigned to 2 new owner

if the new owner (including a prneipal or other
interested party) 15 the parent, child, grandparent,
grandehild, sister or brother of any member of the
fammly, upless the PHA has detenmmed (and has
notified the famuly of such deteoumation) that
approving the assignment, notwithstanding such
relationship, would provide reasonable
accommedation for a family member whe 15 a person
with disabilities.
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f The PHA may deny approval to assign the HAP b
contract if the owner or proposed new owmer
(including a principal or other interested party):

(1) Has wiolated obbzations under a housmg
assistance payments contract under Section §;
(2) Has commutted fraud bnbery or any other
cormupt or crmunal act in connechon with any
Federal housing program;
(3) Has engaged m any dmg-related crimanal
achvity or any violent criminal actrvity;
(4) Has a uistory or practice of non-comphance
with the HQS for units leased under the Sechon 8
tenant-based progmams, or non-compliance with
applicable housing standards for umts leased with
project-based Section § assistance or for umits
leased l.III.dEI'aII.j" a'ﬂ:l.erFedEtalhmJ_-.mg pmgr:lm.

The HAP contract shall be interpreted and
implemented In accordance with all statutery
requrements, and with all HUD requirements,
including the HUD program regulations at 24 Code of
Federal Regulations Part 982.

i wviolent |'_"|!'.I.1:I:I.IIlal au:trﬂtj-"
(6) Has a history or pracoice of renfing units that
fail to meet State or local housmg codes; or
(7) Has not pad State or local real estate taxes,
fines or assessments.

. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
wiiting, and in 3 form acceptable to the PFHA. The new
owner nmst give the PHA a copy of the executed

agreement.

15. Foreclosure. In the case of any foreclosure, the immediate
successor m mberest m the property pursuant to the foreclosure shall
assume such mterest subject to the lease between the prior owner and
the tenant and to the HAP confract between the pnor owner and the
PHA for the occupied umt. This provision does not affect any State
or local law that provides longer time peniods or other addifional
protechons for tenants.

16. Written Notices Any notice by the PHA or the owmer in
comnection with this contract mmast be m writing.

17. Euntire Agreement: Interpretation
a. The HAP contract contams the entwe agreement
between the owner and the FHA.
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Housing Assistance Payments Contract
(HAP Contract)

Section & Tenant-Based Assistance
Housing Choice Voucher Program

U.5. Department of Housing
and Urban Development
Orffice of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum
1. Section 8 Voucher Program

d
e

The owner is leasing the contract umt to the tenant for
occupancy by the tenant’s famuly with assistance for a
tenancy under the Section & housing choice wvoucher
program  (voucher program) of the TUmted States
Department of Housmg and Urban Development (FIULY).

The owner has entered into 2 Housimg Assistance Payments
Contract (HIAP contract) with the FHA under the voucher
proSTREy. Under s HAP cont the PHA will

{1) The reascnable rent for the unit as most recently
determined or redeternuned by the PHA in
accordance with HUD requirements, or

(2) Eent charged by the owner for comparzble
unassisted units in the premises

Family Payment to Ohwaer

The family 15 responsible for payving the owner amy
portion of the rent to owner that 1s not covered by the
PHA bousing assistance payvment.

Each month the FHA wall make a ]:Luusmg assistance

plents to thé owner tb assist the
rom the oyyner.

with assistineeunderish hés-srofram

n

The composition of the household nmst be approved by
the PHA. The famaly must promptly inform the PHA of
the buth, adeption or comt-awarded custody of a chald
D&.erp&rm_»mz} not be added to the household without
prior written approval of the owner and the PHA

The contract unit may only be used for residence by the
PHA -approved household members. The urat must be the
famaly s only residence Members of the household may
engage 1 legal profit making actmites mcidental to
prmary use of the umt for residence by members of the
famaly.

The tenant may not sublease or let the umt.
The tenant may not assign the lease or ransfer the unit.

4. Eent to Owuer

a.

The mitial rent fo owner may not excesd the amount
zpproved by the PHA in accordance with HUD
Tequirements.

Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not raise
the rent durmg the mitial term of the lease.

Dhrng the term of the lease (mehdmg the mital term of
the lease and any extension fermn), the rent to owner may
3t no fime excesd:

housing services, mam.tanam:l*_ ut|l1t|.15 andapphanm in
be pzm‘:.dedandpmdh} the owner in accordance with the
leaze.

The owner mmst pmmediately refwn any excess rent
payment to the tenant.

Other Fee: and Charges

a

Fent to owner does not inclnde cost of any meals or
supportive services or furniture which may be provided
by the owner.

The cwner may not reqguire the tenant or family members
to pay charges for amy meals or supportive semvices or
furmature which may be prowvided by the owner
MNonpayment of any such charges 15 not gounds for
termunation of tenancy.

The cwner may not charge the tenant extra amounts for
itemns customanly included m rent to owner o the
locality, or provided at no additional cost to unsubsidized
tenznts in the prenuses,

Maintenance, Utilities, and Oiher Services

a.

Maintenance

(1) The owner must maintam the unit and preomses m
accordance with the HQS.

(2) Mamtenance and replacement  (mcluding
redecoration) mwust be m accordance with the
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c.

d.

c.

standard practice for the bwlding concemed as
establizhed by the owmer.
Utilities and appliances
(1) The owner mmst provide all unlihes needed tfo
comply with the HQS.
(23 The owner is not responsible for a breach of the
HQS caused by the tenant’s fahire to:
() Pay for any utilities that are to be paid by the
tenant.
() Provide and mamtain any appliances that are
to be provided by the tenant.
Family damage. The owner 1= not responsible for a
breach of the HOS because of damages bevond normal
wear and tear caused by any member of the honseheld or
by a guest.
Housing services. The owner mmst provide zll

housing services as agreed fo in the lease.

3}

(5]

which the individual flees, or that, i the
case of the State of New Jersey, 15 a lugh
misdemeENOT; OF
(b}  Vielating a condition of probation or parcle
under Fedaral or State law.
The owner may termmate the tenaney for criminal
activity by a2 bousehold member in accordance with
thuz section if the owner determunes that the
househaold member has committed the crimunal
activity, regardless of whether the household
member has been amested or convicted for uch
activity.
The owner may terminate the tenancy during the
term of the lease 1f any member of the household
has engaged in abuse of aleohel that threatens the
health, safety ornght te peaceful enjoyment of the
premuses by other residents.

smen

Criminal activity or alcohol abuse,

(1} The owner may terounate the tenancy dunng
the term of the lease if any member of the
household, a guest or another person under a
esident’s control commuts any of the following
types of criminal activity:

(2) Any crominzl activity that threatens the
health or safety of or the right to peaceful
enjovment of the premsss by, other
residents (meluding property management
staff residing on the premuses);

@) Any crominzl activity that threatens the
health, or safety of, or the nght to peaceful
emjovment of thew residences by, persons
residng m the immediate vicimty of the
premises;

() Amny viclent criminal activity on or near the
premises; or

(d) Amny drug-related criminal activity on or
near the premuses.

(2} The owner may terminate the tenancy durng the
term of the lease 1f any member of the household 15:
(a) Fleeing to avoid prosecution, or custody or

confinement after conviction, for 2 cnime,
or attempt to compout a enme, that 15 a
felony under the laws of the place from

)]

)

or family use or for a piipoze other than wse

as a residential rental umt; or

) A business or economic reason for
termination of the tenancy (such as sale of the
property, renovatton of the unit, the owner's
desire to rent the unit for a higher rent).

The examples of other good cause n this paragraph

do not preempt any State or local laws to the

conbrary.

In the case of an owner whe is an immediate

successor in inferest pursuant to foreclosure during

the term of the lease, requiing the tenant to vacate

the property pnior to sale shall not conshtute other

good canse, except that the owner may terminate the

tenaney effective on the date of transfer of the unit

to the owner if the owner:

(a) Wil ocoupy the unit as a primary residence;
and

(b} Has provided the terant a nofice to vacate at
least 90 days before the effective date of such
notce This provision shall pot affect any
State or local law that provides for longer ime
penods or addition protections for tenants.
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Protection: for Victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalldng.

g Compliance with Court Ovders:

Purpose: This secton incorporates the protections for
vichms of domestic viclence, dating violence, sexual
assault, or stalking 1n accordance with subbitle N of the
Viclence Against Women Act of 1994, as amended
(codified as amended at 42 US.C. 14043e et seq)
(WVAWA) and implementing regulations at 24 CFR part 5,
5 L
Conflict wath other Provisions: In the event of any conflict
between this provision and any other provisions meludad
m Part C of the HAP contract, this provision shall preval.
Effect on Other Protections: MNothing in this section shall
be constmed to supersede amy provision of any Federal,
State, or local law that provides mreater protection than this
section for victims of domestic violence, dating viclence,
sesmal assamlt, or stalking.

as;aulr ocrstalh.ug |.ﬂln l'P_fuant otherwise E

for admission, assistance,
ocrupancy. 24 CFR. 5.2(21]51]:)( 1.

{2} The tenant shall not be denied tenancy or occupancy
nghts solely on the basis of cnmmal activity
engaged m by a member of the Tenant’s Household
or any guest or Other Person Under the Tenant’™s
Control, of the cnimunal activity 15 dvectly related to
domestic violence, dating violence, sexmal assault,
or stalking, and the Tenant or an Affiliated
Individual of the Tepant iz the vichm or the
threatened victim of domestic wviclence, dating
violence, sexual assault or stallung. 24 CFR
5.2005(B)2).

{3) An mmeident or meidents of actual or threatenad
domestic viclence, dating viclence, sexual assault or
stalking will not be construed as senous or repeated
violations of the lease by the victm or threatened
victim of the incident. Mor shall it not be construed
as other “good cause™ for termination of the leasa
tenancy, or occupancy nghts of such a wictim or
threatened wictim. 24 CFR 5. 2005(c) 1) and ()2}

Nothing m this

Addendum will limmt the authonty of the landlord when

parficipation, or

i3

{mcluding ervil protection orders 1ssued to protect a victim
of domestic violence, datng viclence, sexual assault, or
stalking) or with respect to the distibution or possession of
property among members of the Tenant’s Housshold 24
CFE. 52005(dx1).
Vielation: Not Premised on Domestic Violence, Dating
“iolence, Sexual Aszsault, or Stalking: Mothing in this
section shall be construed to limit any otherwise available
autherity of the Landlord to evict or the public housing
authority to teroumate the assistance of a Tenant for any
viclation not premised on an act of domestic wviolence,
dating wiclence, sexual assault, or stalking that s m
question against the Tenant or an Affiliated Individual of
the Tenant However, the Landlord or the PHA wall not
subject the tenant, who 15 or has been a vichm of domeshc
violence, dating viclence, sexual assault, or stalkng, to a
more demanding standard than other tenants m determming
whe‘H:Ler to evict or fermunate assistance. 24 CFR

ctual :mdlm inent Threats:
(43 Nod:.mg m th

ocour, amii.ellmgﬂl uftm'befomﬂu.epn‘rmhalhmm
would cecur. 24 CFE. 5. 2005(d)3).

(2) If an actual and mmwinent threat is demonstrated,

evichion should be used only when there are no other
achions that could be taken to reduce or elrmnate the
threat, mcluding, but not hmited to, tansferming the
wvictim to a different unat, bamng the perpetrator from the
property, contzchng law enforcement to increase police
presence, developmg other plans to kesp the property
safe, or seeking other legal memedies to prevent the
perpetrator from acting on a threat FRestnchons
predicated on public safety camnot be based om
stersofypes, but mmst be talored to particulanized
copcerns  zbout  individuzl residemts. 24 CFR
5.2005(dH4).

j. Emergency Transfer: A tenant who 1 a victim of domestic
viclence, dating wiclence, sexmal assault, or stalkmg may
request an emergency fransfer in zccordance with the PHAs
emergency transfer plan 24 CFER 5.2005(e). The PHA':
emergency transfer plan must be made available upon request,
and meorporate sinct confidentiality measures to ensure that the
PHA does not disclose a tenant’s dwelling unit locahion to a
person who commutted or threatened to comumt an act of
domestic vielence, dafing viclence, sexual assault, or stalking

notfied by a court order, to comply with the court order agamst the fenant;
with respect to the nghts of access or control of property
Previous editions are obsalate forrn HUD-32641 (4/2023)
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For transfers in which the tenant would not be considered a new
applicant, the PHA must ensure that a request for an emergency
transfer recerves, at a oumiwmm any applicable addihonal
priority that 15 already provided to other types of emergency
transfer requests. For transfors in whach the tenant would be
considered a new applicant, the plan must melude policies for
assisting a tenant with this tansfer.
k. Bifurcatdon: Subject to any lease termunation requitements or
preseribed by Federal, State, or local law, if any
member of the Tenant’s Household engages m crimunal actraty
directly relating to domestic viclence, dating viclence, sexual
assault, or stalking, the Landlord may “bifinrcate” the Lease, or
remove that Househeld member from the Lease, without regard
to whether that Household member 15 3 signatory to the Lease,
m order to evict, remove, or terminate the ocoupancy nghts of
that Household member without evicting, memeving, or
uﬂ:mu penalizing thE wictim of the crm:l.mal activity whn is

90-calendar day penod preceding the famuly's move or
request to move 15 not required to beheve that he or she
was threatened with imminent harm from finther violance
if he or she remained m the dwelling unit. 24 CFR. 982.354

n Confidentiality.

(1) The Landlord shall mantain in strict confidence amy
information the Tenant (or someone acungmbaha]fnfﬂm
Tenant} submits to the Landlord conceming incidents of
domestc violence, datng violence, sexmal assault or
stalking, mdudmgﬂ:ﬂﬁdthalﬂ:ﬂiﬂnanthauﬂ:mof
domestic viclence, datng wiclence, sexual assault, or
stalking.

{2) The Landlord shall not allew any mdividual administermz
assistance on its behalf or any persons within its employ, to
have access to confidenfial mformation wnless expheithy
anthonzed by the Landlord for reasons that specifically call
for these md.m.d:.lals to have access to the mfowmation

10.
The

11.

viction notice.

'he owner must lgw

(3) Fmnd altermative housing.

1 Family Break-up: If the fanmly break-up meults from an
occwrence of domestic viclence, dating viclence, sexual assault,
or stalking, the PHA mmst ensure that the vichm retains
assistanee. 24 CFR 982 315,

m. Aove with Contimued Aszsistance: The pubhe bousing agency
may not fermmate assistance to a family or member of the famly
that meves out of a umut m vielation of the lease, with or without
pnior notification to the public housing agency if such a move
ocowred to protect the health or safety of 2 fanuly member whe
15 or has been a vichm of domestic violence, dating violence,
sexual assault, or stalking; and who reasonably believed 1:he3r
were mem.em:lv threatened by harm from finther viclence if
they remamed in the dwelling wnit, or if any family member has
been the vichm of sexmnal assault that ceomred on the premises
duing the 90-calendar-day pened preceding the famuly's
request to move.

{1} The move 15 needed to protect the health or safety of the
family or family member who is or has been a vichm of
domestie viclence datng wiclence, sexumal assault or
stalking; and

(2) The fanuly or member of the fammly masonably belisves
that he or she was threatened with imminent harm from
further violence 1f he or she remamed 1n the dwelling umt.
However, any fanuly member that has been the victim of
a sexual assault that occwred on the premuses during the

eviciion notice at the same tme the owner ]J.I:ltl.ﬁﬂ Ihe
tenant.

(3} Ewviction notice means a nofice to vacate, or a complamt
or other 1mufial pleading used to begin an eviction action
under State or local law.

12, Lease: Relaton to HAF Contract
If the HAP contract terminates for any reason, the lease terminates

13, PHA Termination of Assistance

The PHA may terminate program assistance for the fanuly for any
groumds authorized in accordance with HUD requivements. If the
FHA termunates program assistance for the family, the lease
termunates automatically.

14. Family Move Out

The tenant must notfy the PHA and the owmer before the fammly

moves out of the un:t.

15, Security Deposit

3. The owner may collect a security deposit from the

tenant (However, the PHA may prolubit the owner
from collecting a2 secunty deposit m excess of
prvate market practce, or m excess of amounts
charged by the owner to unassisted fenants. Any
such PHArequired restriction must be specified m
the HAP contract )

Previous editions are obsalete
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When the famuly moves out of the confract umit, the
owner, subject to State and local law, may use the
security deposit, meluding any nterest on the
d.epnnt as rembursement for any unpaid remt
payable by the tenant, any damages to the wmt or
amy other ameunts that the tenant owes under the
lease.

The owner mmst give the tenant a list of all items
charged against the security deposit, and the ameount
of each ttem After deducting the amount, if any,

changes m the lease other than as specified m
paragraph b.

The owner must notify the PHA of any changes in
the amount of the rent to owner at least sesty days
before any such changes go mto effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redeterrined by the PHA m accordance wath

used to reimbuwrse the owner, the owmer momst .
prompily refund the full amount of the unused 19. Notices

balance to the tenant. Any notice under the lease by the tenant to the owner or by the owner
d.If the security deposit iz not sufficient to to the tenant must be m wnting.

cover amounts the tenant owes under the lease, the
owner may collect the balance from the tenamt.

16, Prohibition ucI'Dlscrmnnatmn

20, Definitions
Contract unit. The housing unt rented by the tenant with
assistance under the program.

aglwmthetweenﬂnumandﬂntmm the

requurements of the HUD-required tfenancy
addendum shall control.

Lease. The written agreement between the owner and the tenant
for the lease of the contract umt to the tenant. The lease meludes
PHA. Public Housing Agency.

Premizes. The building or complex mn which the contract
unit 15 located, meluding common areas and grounds.
Program. The Saction § housing choice voucher program.
Eent to owner. The totzl monthly rent pavable to the owner for
the contract umt. The rent to owner is the sum of the portion of
rent payable by the tenant plus the PHA housing assistance
payment to the owner.

Section 8. Section 8 of the Unted States Housimg Act of 1937

13. Changes in Lease or Rent

a. The tenant and the owner may not make amy
change m the tenancy addendum. However, if the
tenant and the owner agree to any other changes in
the lease, such changes mmst be in wrnting, and the
owner must tmmediately grve the PHA a copy of
such changes. The lease, inchiding any changes,
must be in accordance with the requirernents of the
tenancy addendum.

b. In the followmg cases, tenant-based assistance
shall not be contioued unless the PHA has -

. - (42 Unated States Code 14376).

approved tenan rdance with

program r:qulrzl::lﬂnb anci Es a::.:mmed Ea I:EW Tenant. The famaily member (or members) who leaszes the umt from

HAP contract wath the owmner: the owner.

W I o m lease e %ng:rﬂ o H[?'D Fmgd;h?if;:l: PHA for
equitements goveming tenant or owner program. U 5 ProgTamm, provE stoa
mbﬂjﬁﬂf?ﬂf utilities or z;:l:ancu rent subsidy on behalf of eligible families. The tenancy under the

() Tfthere are any cl in lease provisi - lease will be assisted with rent subsidy for a tenancy under the
govermng the term of the lease; ¥ program.

(3) I the family moves to a new unt, even if
the unit is m the same hulding or complex.

c. PHA approval of the tenancy, and executon of a
new HAP confract, are not required for agreed

Previous editions are obsalete forrm HUD-32641 (4/2023)
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WWHA'’s Housing Choice Voucher Program
Three-Way Partnership

Family/Participant

QiR Clge

WWHA OWNER

AP
CONTRACT

FAMILY/PARTICIPANT + WWHA = HOUSING CHOICE VOUCHER
Family/Participant complies with family obligations of the voucher to be eligible for
program assistance

OWNER + FAMILY/PARTICIPANT = LEASE
Owner enforces the lease agreement, which clearly spells out the responsibilities of
both the owner and the tenant

OWNER + WWHA = HAP CONTRACT
Owner complies with obligations of the Housing Assistance Payments Contract to
receive housing assistance payment for applicable tenant
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WALLA WALLA

HOUSING AUTHORITY

501 Cayuse Street
Walla Walla Washington 99362
509-527-4542 | Fax 509-527-4574
Hearing-impaired, please use statewide
relay service number 1-800-833-6384
www.walllawallaha.org
wwha@wallawallaha.org

=



